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NORTHWOOD 
COMMUNITY DEVELOPMENT DISTRICT AGENDA 

DECEMBER 13, 2021 at 6:30 p.m. 
Northwood Clubhouse located at 27248 Big Sur Drive Wesley Chapel, FL  33544 &  

Zoom : https://zoom.us/j/94237096324   Meeting ID: 942 3709 6324  
 

District Board of Supervisors Chair       Mimieaux Kilpatrick 
Vice-Chair     Angel Medina 

    Supervisor     Karen Uhlig 
    Supervisor     Barbara Cruz 
    Supervisor     Jennifer Inman 
 

District Manager   Meritus      Gene Roberts 
                 
Property Manager   Northwood On-Site Manager   
 
District Attorney   Straley & Robin, P.A.   Vivek Babbar  
                                                           
District Engineer   Stantec, Inc.     Tonja Stewart 

 
All cellular phones and pagers must be turned off while in the meeting room. 

 
The meeting will begin at 6:30 p.m. with the third section is called Vendor/Staff Reports. This section allows the Engineer, and 
Attorney to update the Board of Supervisors on any pending issues that are being researched for Board action. The fourth section is 
called Business Items. The business items section contains items for approval by the District Board of Supervisors that may require 
discussion, motion and votes on an item-by-item basis. If any member of the audience would like to speak on one of the business 
items, they will need to register with the District Administrator prior to the presentation of that agenda item. The fifth section is 
called Consent Agenda. The Consent Agenda section contains items that require the review and approval of the District Board of 
Supervisors as a normal course of business. The sixth section is called Management Report. This section allows the District 
Manager to update the Board of Supervisors on any pending issues that are being researched for Board action. 
 
The final sections are called Supervisor Requests and Audience Comments. This is the section in which the Supervisors may 
request Staff to prepare certain items in an effort to meet residential needs. The Audience Comment portion of the agenda is where 
individuals may comment on matters that concern the District. Each individual is limited to three (3) minutes for such comment. 
The Board of Supervisors or Staff is not obligated to provide a response until sufficient time for research or action is warranted. IF 
THE COMMENT CONCERNS A MAINTENANCE RELATED ITEM, THE ITEM WILL NEED TO BE ADDRESSED BY THE 
DISTRICT ADMINSTRATOR OUTSIDE THE CONTEXT OF THIS MEETING. 
 
Agendas can be reviewed by contacting the Manager’s office at (813) 873-7300 at least seven days in advance of the scheduled 
meeting. Requests to place items on the agenda must be submitted in writing with an explanation to the District Manager at least 
fourteen (14) days prior to the date of the meeting.  
 
Public workshops sessions may be advertised and held in an effort to provide informational services. These sessions allow staff or 
consultants to discuss a policy or business matter in a more informal manner and allow for lengthy presentations prior to scheduling 
the item for approval. Typically, no motions or votes are made during these sessions. 

 
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate in this 
meeting is asked to advise the District Office at (813) 873-7300, at least 48 hours before the meeting. If you are hearing or speech 
impaired, please contact the Florida Relay Service at 7-1-1, who can aid you in contacting the District Office. 
 
Any person who decides to appeal any decision made by the Board with respect to any matter considered at the meeting is advised 
that this same person will need a record of the proceedings and that accordingly, the person may need to ensure that a verbatim 
record of the proceedings is made, including the testimony and evidence upon which the appeal is to be based.  
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Northwood CDD  
Dear Board Members: 

The Regular Meeting of the Board of Supervisors of the Northwood Community Development District will be held on 
Monday, December 13, 2021 at 6:30 p.m. at the Northwood Clubhouse located at 27248 Big Sur Drive, Wesley 
Chapel, FL  33544 and via Zoom at https://zoom.us/j/94237096324 ; Meeting ID: 942 3709 6324. Please let us know 
24 hours before the meeting if you wish to call in for the meeting. Following is the agenda for the meeting: 

Call In Number: 1-866-906-9330 Access Code: 4863181# 

1. PLEDGE OF ALLEGIANCE
2. CALL TO ORDER
3. BUSINESS ITEMS

A. Discussion on Amenity Center Expenses
B. Discussion on Stone Column Proposals ........................................................................................ Tab 01 
C. Discussion on Budget Expenditure Wish Lists
D. Discussion on Resident Suspension from CDD Amenities
E. General Matters of the District 

4. CONSENT AGENDA
A. Consideration of Minutes of the Regular Meeting November 08, 2021 ....................................... Tab 02 
B. Consideration of Operations and Maintenance Expenditures October 2021 ................................. Tab 03 
C. Review of Financial Statements Month Ending October 31, 2021  .............................................. Tab 04 

5. VENDOR AND STAFF REPORTS
A. District Counsel

i. Discussion on Recreation Center and Amenities Policies ....................................................... Tab 05 
B. District Engineer

6. MANAGEMENT REPORT
A. Field Manager’s Reports................................................................................................................. Tab 06 

7. SUPERVISOR REQUESTS AND COMMENTS
8. AUDIENCE QUESTIONS, COMMENTS AND DISCUSSION FORUM
9. ADJOURNMENT

Sincerely, 

Gene Roberts  
District Manager 

https://zoom.us/j/94237096324


Proposal

Date 10/27/2021 Proposal # HS2-1654

Customer Information

Northwood CDD
c/o Meritus Communities
2005 Pan Am Circle Drive
Suite 120
Tampa, FL 33607

Project Information MER3371 - Northwood Sign

NW CDD
Stone Veneer and Foam Cap 
Additional Column (SR56)

Total

I also acknowledge that I have read, understand, and agree to the Cornerstone Hardscapes, Inc. and or Hardscapes 2, Inc. Business Terms and
Conditions attached hereto and made a part of this Agreement.  I warrant and represent that I am authorized to enter into this Agreement as
Client/Owner.
Accepted this ___________ day of ___________________________, 20__.

Signature: ________________________________________  Printed Name and Title: ______________________________________

Representing (Name of Firm): ___________________________________________

Cornerstone Hardscapes, Inc. and or Hardscapes 2, Inc. proposes to furnish all labor, materials, equipment and supervision
necessary to construct, as an independent contractor, the following described work:

14620 Bellamy Brothers Blvd  Dade City, FL 33525
Ph. 866-617-2235   Fax 866-929-6998
www.CornerstoneSolutionsGroup.com

Hardscapes 2, Inc. DBA 
Cornerstone Solutions Group

I HEREBY CERTIFY that I am the Client/Owner of record of the property which is the subject
of this proposal and hereby authorize the performance of the services as described herein and
agree to pay the charges resulting thereby as identified above in accordance with the attached
Cornerstone Hardscapes, Inc. and or Hardscapes 2, Inc. Business Terms and Conditions.

CGC1515492 • LC26000316

Description Cost

Proposal to furnish all labor, material and clean up to install matching stone veneer and foam cap (painted to match)
to small column adjacent to new lettering installation.
Stone Veneer and Foam Cap - Column at north wall by new lettering 1,480.00

$1,480.00
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Proposal

Date 11/8/2021 Proposal # HS2-1658

Customer Information

Northwood CDD
c/o Meritus Communities 
2005 Pan Am Circle Drive 
Suite 300
Tampa, FL 33607

Project Information

Northwood CDD
Amenity Monument 
Enhancement

Total

I also acknowledge that I have read, understand, and agree to the Cornerstone Hardscapes, Inc. and or Hardscapes 2, Inc. Business Terms and
Conditions attached hereto and made a part of this Agreement.  I warrant and represent that I am authorized to enter into this Agreement as
Client/Owner.
Accepted this ___________ day of ___________________________, 20__.

Signature: ________________________________________  Printed Name and Title: ______________________________________

Representing (Name of Firm): ___________________________________________

Cornerstone Hardscapes, Inc. and or Hardscapes 2, Inc. proposes to furnish all labor, materials, equipment and supervision
necessary to construct, as an independent contractor, the following described work:

14620 Bellamy Brothers Blvd  Dade City, FL 33525
Ph. 866-617-2235   Fax 866-929-6998
www.CornerstoneSolutionsGroup.com

Hardscapes 2, Inc. DBA 
Cornerstone Solutions Group

I HEREBY CERTIFY that I am the Client/Owner of record of the property which is the subject
of this proposal and hereby authorize the performance of the services as described herein and
agree to pay the charges resulting thereby as identified above in accordance with the attached
Cornerstone Hardscapes, Inc. and or Hardscapes 2, Inc. Business Terms and Conditions.

CGC1515492 • LC26000316

Description Cost

Proposal to provide all material, installation, prep and clean up for two existing block columns located at amenity 
center monument sign. Stone to match all existing stone throughout community previously installed. Stone to be 
installed on front and back of columns.

1,950.00

$1,950.00

5



NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 

November 8, 2021 
 

 1 
Minutes of the Regular Meeting 2 

 3 
The Regular Meeting of the Board of Supervisors for Northwood Community Development District 4 
was held on Monday, November 8, 2021 at 6:30 p.m. at the Northwood Clubhouse located at 27248 5 
Big Sur Dr., Wesley Chapel, Florida, 33544 and via Zoom at https://zoom.us/j/94237096324 with 6 
meeting ID 942 3709 6324.  7 
 8 
 9 
1.  PLEDGE OF ALLEGIANCE  10 
 11 
The Pledge of Allegiance was recited.  12 
 13 
 14 
2.  CALL TO ORDER 15 
 16 
Gene Roberts called the Regular Meeting of the Board of Supervisors of the Northwood Community 17 
Development District to order on Monday, November 8, 2021 at 6:30 p.m. 18 
 19 
Board Members Present and Constituting a Quorum at the onset of the meeting: 20 
Mimi Kilpatrick  Chair    21 
Angel Medina   Vice-Chair  22 
Karen Uhlig   Supervisor      23 
Barbara Cruz   Supervisor    24 
Jennifer Inman  Supervisor  25 
    26 
Staff Members Present: 27 
Gene Roberts   District Manager, Meritus   28 
Vivek Babbar   District Counsel, Straley Robin Vericker  via Zoom  29 
 30 
Erwing Martinez  LMP 31 
 32 
There were approximately 12 resident audience members present.  33 
 34 
 35 
3.  AUDIENCE QUESTIONS AND COMMENTS ON AGENDA ITEMS 36 
 37 
There were no audience questions or comments on agenda items.  38 
 39 
 40 
4.  VENDOR/STAFF REPORTS 41 

A.  District Counsel 42 
B.  District Engineer 43 

 44 
There were no additional updates from Counsel or the Engineer.  45 
  46 
  47 

DRAFT
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NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 

November 8, 2021 
 

5.  BUSINESS ITEMS  48 
A.  Discussion on Mulch Installation Proposal  49 

 50 
Erwing Martinez from LMP provided an update on the landscape installation. The Board consensus 51 
is that more stones and plants need to be added to the Xeriscape at the entrance monuments. The 52 
Board also discussed installation of fresh mulch. Staff will review LMP’s contract to ensure the 53 
proposed price is accurate. LMP will try to get the mulch completed by Thanksgiving. 54 
 55 

MOTION TO: Approve the mulch installation proposal. 56 
MADE BY:  Supervisor Kilpatrick 57 
SECONDED BY: Supervisor Uhlig  58 
DISCUSSION: None Further 59 
RESULT:  Called to Vote:  Motion PASSED 60 
 5/0 – Motion passed unanimously   61 

 62 
B.  Discussion on Sidewalk Repairs  63 

 64 
Mr. Roberts told the Board that Ms. Stewart had received a proposal from Site Masters to repair the 65 
sidewalk along Northwood Palms Blvd that is holding water. Mr. Babbar stated that the District 66 
would need to obtain a Right of Way Use permit from the County to make the repair. 67 
 68 

MOTION TO: Have staff get a Right of Way permit from the County 69 
with a stipulation that the District would not be 70 
responsible for future repairs and would not assume any 71 
liabilities as a result. 72 

MADE BY:  Supervisor Cruz 73 
SECONDED BY: Supervisor Uhlig 74 
DISCUSSION: None Further 75 
RESULT:  Called to Vote:  Motion PASSED 76 
 5/0 – Motion passed unanimously   77 

 78 
Mr. Babbar left the meeting via Zoom.  79 
 80 

C.  Discussion on Clubhouse Security Camera Proposal  81 
 82 
The Board briefly discussed the proposal but decided to table it until staff can get a more thorough 83 
proposal.  84 
 85 

D.  Discussion on Clubhouse Staffing  86 
 87 
Mr. Roberts stated that the applicant the Board had chosen declined the position. Of the other two 88 
finalists, one had received another job offer that he accepted, leaving Jennifer Lavelle as the 89 
remaining applicant. The Board asked Ms. Lavelle several questions related to her postings on 90 

DRAFT
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NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 

November 8, 2021 
 

Facebook. The Board also discussed if they should hire a part-time manager and a full-time 91 
handyman, but the decision was to go with a full-time manager. 92 
 93 

MOTION TO: Hire Jennifer Lavelle as the Facility Manager.  94 
MADE BY:  Supervisor Uhlig 95 
SECONDED BY: Supervisor Inman 96 
DISCUSSION: None Further 97 
RESULT:  Called to Vote:  Motion PASSED 98 
 4/1 – Supervisor Cruz opposed.   99 

 100 
E.  General Matters of the District  101 
 102 

Mr. Roberts told the Board that he received a proposal from Cornerstone to add the faux stone to the 103 
other column where the new Northwood sign was installed. Supervisor Kilpatrick asked for him to 104 
check with Ms. Stewart about the original design and if a deposit was paid.  105 
 106 
Supervisor Uhlig then went over the action item list. 107 
 108 
 109 
6.  CONSENT AGENDA  110 

A.  Consideration of Minutes of the Regular Meeting October 11, 2021 111 
 112 

The Board reviewed the October 11, 2021 minutes.  113 
 114 

MOTION TO: Approve the October 11, 2021 meeting minutes.  115 
MADE BY:  Supervisor Inman 116 
SECONDED BY: Supervisor Kilpatrick 117 
DISCUSSION: None Further 118 
RESULT:  Called to Vote:  Motion PASSED 119 
 5/0 – Motion passed unanimously   120 

 121 
B.  Consideration of Minutes of the Continued Meeting October 27, 2021 122 
 123 

The Board reviewed the October 27, 2021 minutes.  124 
  125 

DRAFT
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NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 

November 8, 2021 
 

 126 

MOTION TO: Approve the October 27, 2021 meeting minutes. 127 
MADE BY:  Supervisor Inman 128 
SECONDED BY: Supervisor Uhlig 129 
DISCUSSION: None Further 130 
RESULT:  Called to Vote:  Motion PASSED 131 
 5/0 – Motion passed unanimously   132 

 133 
 C.  Consideration of Operations and Maintenance Expenditures September 2021 134 

 135 
The Board reviewed the O&Ms. 136 
 137 

MOTION TO: Approve the September 2021 O&Ms.  138 
MADE BY:  Supervisor Kilpatrick 139 
SECONDED BY: Supervisor Cruz 140 
DISCUSSION: None Further 141 
RESULT:  Called to Vote:  Motion PASSED 142 
 5/0 – Motion passed unanimously   143 

 144 
D.  Review of Financial Statements through September 31, 2021  145 

 146 
The Board reviewed and accepted the financials. 147 
 148 
 149 
7.  MANGAGEMENT REPORTS 150 
 A.  Field Manager’s Report  151 
 152 
Mr. Roberts reviewed the management reports with the Board. 153 
 154 
 155 
8.  SUPERVISOR REQUESTS 156 
 157 
Supervisor Uhlig asked about the status of the check from Waste Connection, the proposal to add 158 
colored lights to the fountains, the letter to residents regarding oak tree trimming, and ordering the 159 
new pool furniture. 160 
 161 
Supervisor Kilpatrick mentioned that the bathroom spigots are leaking and need to be replaced, and 162 
the drinking fountain by the pool and Barrington column both need to be repaired. She also asked 163 
the other Board members to have a fiscal year 2022 expenditure plan and if the white lights installed 164 
on the wall at the entrance can be painted black. Supervisor Kilpatrick noted that she would like to 165 
see the landscape at the entrance upgraded and discussed upcoming events at the clubhouse, 166 
including the volunteer mixer and get to know the Board.  167 
 168 
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NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 

November 8, 2021 
 

Supervisor Medina inquired about the status of getting damaged street light poles repaired and 169 
stated that he would like to see an employee audit of payroll. He also asked about the status of 170 
Supervisor Babbar reviewing the clubhouse rental agreement. 171 
 172 
Supervisor Cruz commented on street parking and asked to have off-duty patrol monitor it.  173 
 174 
 175 
9.  AUDIENCE QUESTIONS, COMMENTS AND DISCUSSION FORUM 176 
 177 
Mr. Swamynathan asked about the litigation with the resident blocking access to the pond behind            178 
his house. Other residents commented on illegal street parking and asked about a dip in the street on 179 
Northwood Palms Blvd. 180 
 181 
 182 
10.  ADJOURNMENT 183 
 184 

MOTION TO: Adjourn. 185 
MADE BY:  Supervisor Inman 186 
SECONDED BY: Supervisor Medina 187 
DISCUSSION: None Further 188 
RESULT:  Called to Vote:  Motion PASSED 189 
 5/0 – Motion passed unanimously  190 

  191 

DRAFT

10



NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 

November 8, 2021 

*Please note the entire meeting is available on disc. 192 
193 

*These minutes were done in summary format.194 
195 

*Each person who decides to appeal any decision made by the Board with respect to any matter considered at196 
the meeting is advised that person may need to ensure that a verbatim record of the proceedings is made, 197 
including the testimony and evidence upon which such appeal is to be based. 198 

199 
Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly noticed 200 
meeting held on ________________________. 201 

202 
203 

Signature Signature 204 
205 
206 

Printed Name Printed Name 207 
208 

Title: Title: 209 
□ Secretary □ Chairman210 
□ Assistant Secretary □ Vice Chairman211 

212 
213 

Recorded by Records Administrator 214 
215 
216 
217 

Signature 218 
219 
220 

             Date 221 

222 
223 

Official District Seal DRAFT
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October--2021 Meeting 

Northwood Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

Monthly 

Budget 

 

Comments/Description 
 

 

  

LMP 163223 $ 5,634.38   Landscape Maintenance - October 
 

Meritus Districts 11057 $ 5,092.60  $ 4,791.67 District Management Services - November 
 

  
 

OLM, Inc. 38362 $ 390.00   Landscape Maintenance Inspection - 

9/14/2021 
 

OLM, Inc. 38489 $ 390.00 $ 780.00 $ 375.00 Landscape Maintenance Inspection - 

10/8/2021 
 

  
 

Solitude Lake Management PI A00685179 $ 1,330.00   Lake And Pond Management Thru 

10/31/2021 
 

Monthly Contract Sub-Total  $ 12,836.98    

 
 

  

Supervisor: Angel Medina AM101121 $ 200.00   Supervisor Fee -10/11/21 
 

Supervisor: Barbara Cruz BC101121 $ 200.00   Supervisor Fee -10/11/21 
 

Supervisor: Jennifer Inman JI101121 $ 200.00   Supervisor Fee -10/11/21 
 

Supervisor: Karen Uhlig KU101121 $ 200.00   Supervisor Fee -10/11/21 
 

Supervisor: Mimieaux Kilpatrick MK101121 $ 200.00   Supervisor Fee -10/11/21 
 

Variable Contract Sub-Total  $ 1,000.00    

 
 

  

ADT 17463626 101321 $ 43.38   ADT Security Services - Thru November 30 

2021 
 

Frontier 8139911155 101321 $ 246.69   Phone Services - 10/13/2021 
 

Johnsons Control Security 

Solutions 

36480518 $ 480.59   Johnson Controls Security Solutions - 

10/09/2021 
 

  
 

Pasco County Utilities 15670750 $ 202.42   Water Services - Thru 10/12/2021 
 

Pasco County Utilities 15672154 $ 53.90   Water Services - Thru 10/12/2021 
 

Pasco County Utilities 15672418 $ 35.55 $ 291.87  Water Services - Thru 10/12/2021 
 

  
 

Monthly Contract      

Variable Contract      

Utilities      
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October--2021 Meeting 

Northwood Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

Monthly 

Budget 

 

Comments/Description 
 

Tampa Electric 211014561545 102021 $ 31.44   Electric Services Thru 10/14/2021 
 

Tampa Electric 3110000001 100521 $ 7,542.33 $ 7,573.77  Electric Services Thru 9/15/2021 
 

  

 

Waste Connections of Florida 1036893 $ 52.00   Waste Management - Thru 11/31/2021 
 

Waste Connections of Florida 5637919 $ 9,570.00 $ 9,622.00  Waste Management Thru 11/30/2021 
 

  

 

Utilities Sub-Total  $ 18,258.30    

 
 

  

ADA Site Compliance 1972 $ 1,100.00   Technological Auditing Compliance - 

10/12/2021 
 

DEO 84380 $ 175.00   FY22 Special District Fee - 10/01/21 
 

  
 

LMP 163310 $ 1,125.00   Landscape Maintenance - Install Crinum 

Lillies  - 9/27/2021 
 

LMP 163648 $ 2,175.00 $ 3,300.00  Landscape Maintenance - Clean up, 

Removal And Debris Disposal - 10/20/2021 
 

  
 

Omega Tree & Nursery 13449 $ 37,680.00   Pruning And Debris Removal - 9/16/2021 
 

Stantec 1841440 $ 1,444.05   Professional Services Thru 9/24/2021 
 

  
 

Straley Robin Vericker 20407 $ 747.50   Professional Service - Thru 9/13/2021 
 

Straley Robin Vericker 20479 $ 2,047.50 $ 2,795.00  Professional Services Thru 10/15/2021 
 

  
 

Suncoast Pool Service 7665 $ 850.00   Pool Service - 10/8/2021 
 

Tampa Bay Times 117533 100321 $ 184.00   Meeting Schedule - Affidavit Material - 

10/03/2021 
 

Regular Services Sub-Total  $ 47,528.05    

 
 

  

Barbara Cruz BC102721 $ 545.00   Reimbursement - Replace Locks at 

Clubhouse - 10/27/2021 
 

Bob's Carpet Mart & Flooring BCM102021 $ 6,525.00   Deposit For New Flooring - 10/20/2021 
 

Decorationg Elves DE 101421 $ 3,709.65   Holiday Decorations Deposit - 10/14/2021 
 

Regular Services      

Additional Services      
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October--2021 Meeting 

Northwood Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

Monthly 

Budget 

 

Comments/Description 
 

Louvre Shop LS 101821 $ 750.00   Window Louvre Deposit - 10/18/2021 
 

The Man Cave Warehouse MCW 101921 $ 1,745.00   Pool Table - 10/19/2021 
 

Additional Services Sub-Total  $ 13,274.65    

 
 

TOTAL: $ 92,897.98    

 
Approved (with any necessary revisions noted): 

 

 

Signature        Printed Name 

 

Title (check one): 

[ ] Chairman  [ ] Vice Chairman  [ ] Assistant Secretary 
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Northwood 

Community Development District 
 

 

 

 

 

 

Financial Statements 

(Unaudited) 

 

 

 

 
Period Ending 

October 31, 2021 

 

 

 

 

 
 
 

 

 

 

 

Meritus Districts  

2005 Pan Am Cir ~ Suite 300 ~ Tampa, FL  33607 

Phone (813) 873-7300  ~ Fax (813) 873-7070 
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Northwood Community Development District

Balance Sheet

As of 10/31/2021

(In Whole Numbers)

General Fund Group
Assets Account 
General Fixed 

Total

Assets

Cash-Operating Account 146,027 0 146,027 

Cash-Reserve Account 191,400 0 191,400 

Cash - Bond Surplus Funds 165,848 0 165,848 

Cash-SBA 262,592 0 262,592 

Accounts Receivable-Other 0 0 0 

Prepaid Misc. Items 0 0 0 

Prepaid Employment Insurance Policy 0 0 0 

Prepaid Directors & Officers 0 0 0 

Prepaid General Liability 0 0 0 

Prepaid Crime Policy 0 0 0 

Prepaid Property Insurance 0 0 0 

Deposits - Electric 1,900 0 1,900 

Buildings 0 341,662 341,662 

Improvements Other Than Buildings 0 7,679,714 7,679,714 

Furniture, Fixtures & Equipment 0 59,796 59,796 

Cost of Issuance 0 204,770 204,770 

Construction Work In Progress 0 97,851 97,851 

Other 0 0 0 

Total Assets 767,767 8,383,792 9,151,559 

Liabilities

Accounts Payable 48,415 0 48,415 

Accounts Payable - Other 0 0 0 

Suntrust Credit Card Payable 0 0 0 

Home Depot Credit Card Payable (47) 0 (47)

Due To Debt Service Fund 0 0 0 

Accrued Expenses Payable 0 0 0 

Sales Tax Payable 0 0 0 

Federal Income Tax Payable 0 0 0 

Refundable Deposits 150 0 150 

Other 0 0 0 

Total Liabilities 48,518 0 48,518 

Fund Equity & Other Credits Contributed Capital

Fund Balance-All Other Reserves 0 0 0 

Fund Balance-Unreserved 797,868 0 797,868 

Investment In General Fixed Assets 0 8,383,792 8,383,792 

Other (78,619) 0 (78,619)

Total Fund Equity & Other Credits Contributed 
Capital

719,249 8,383,792 9,103,040 

Total Liabilities & Fund Equity 767,767 8,383,792 9,151,559 
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Northwood Community Development District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

General Fund - 001

From 10/1/2021 Through 10/31/2021

(In Whole Numbers)

Annual Budget Actual
Current Period 

Original
Variance - 

Total Budget 

Original
Remaining - 

Budget 
Percent Total 

Revenues

Special Assessments - Service Charges

Operations & Maintenance Assmts-Tax Roll 630,000 0 (630,000) (100)%

Interest Earnings

Interest Earnings 750 0 (750) (100)%

Other Miscellaneous Revenues

Clubhouse Rentals 3,000 0 (3,000) (100)%

Total Revenues 633,750 0 (633,750) (100)%

Expenditures

Legislative

Supervisor Fees 13,000 2,000 11,000 85 %

Financial & Administrative

District Manager 57,500 4,792 52,708 92 %

District Engineer 2,500 1,444 1,056 42 %

Auditing Services 7,200 0 7,200 100 %

Postage, Phone, Faxes, Copies 2,500 134 2,366 95 %

Insurance - Public Officials 2,840 0 2,840 100 %

Legal Advertising 1,500 184 1,316 88 %

Bank Fees 100 0 100 100 %

Dues, Licenses & Fees 175 175 0 0 %

Office Supplies 100 0 100 100 %

Website Administration 1,200 100 1,100 92 %

ADA Website Compliance 1,800 1,100 700 39 %

Legal Counsel

District Counsel 5,000 2,048 2,953 59 %

Electric Utility Services

Electric Utility Services 68,000 7,574 60,426 89 %

Garbage/Solid Waste Control Services

Garbage Collection 90,000 9,622 80,378 89 %

Water-Sewer Combination Services

Water Utility Services 3,500 292 3,208 92 %

Other Physical Environment

Field Staff 75,000 2,295 72,705 97 %

Insurance - Property & Casualty 7,544 0 7,544 100 %

Insurance - General Liability 3,552 0 3,552 100 %

Insurance - Crime 289 0 289 100 %

Landscape Maintenance - Contract 85,000 5,634 79,366 93 %

Landscape Maintenance - Other 15,000 0 15,000 100 %

Lake Repairs & Maintenance 16,500 1,330 15,170 92 %

Plant Replacement Program 10,000 2,175 7,825 78 %

Irrigation Maintenance 2,500 2,422 78 3 %

Asset Repairs & Maintenance 2,000 0 2,000 100 %

Landscape Maintenance-Consultants 4,680 390 4,290 92 %

Road & Street Facilities

Decorative Light Maintenance 10,000 3,710 6,290 63 %

Pavement/Signage/Wall Repairs 15,000 0 15,000 100 %

Parks & Recreation

Security Patrol 15,000 556 14,444 96 %

Pool Repairs & Maintenance 15,000 850 14,150 94 %

Clubhouse Supplies 1,000 0 1,000 100 %

Clubhouse Maintenance 3,500 545 2,955 84 %

Park Facility Maintenance 1,000 0 1,000 100 %
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Northwood Community Development District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

General Fund - 001

From 10/1/2021 Through 10/31/2021

(In Whole Numbers)

Annual Budget Actual
Current Period 

Original
Variance - 

Total Budget 

Original
Remaining - 

Budget 
Percent Total 

Special Events 2,000 0 2,000 100 %

Security System 3,000 524 2,476 83 %

Facility Telephone and Internet Service 2,500 247 2,253 90 %

Pool Furniture 5,000 0 5,000 100 %

Other Expenses

Community Enhancement Projects 17,970 9,020 8,950 50 %

Reserves

Undesignated Reserves 63,800 19,458 44,342 70 %

Total Expenditures 633,750 78,619 555,131 88 %

Subtotal: Rev Over / (Under) Exp 0 (78,619) (78,619) 0 %
Subtotal (OFS):  Rev Over / (Under) Exp 0 0 0 0 %

Total: Revenues Over / Under Expenditures 0 (78,619) (78,619) 0 %

Fund Balance, Beginning of Period

0 797,868 797,868 0 %

Fund Balance, End of Period 0 719,249 719,249 0 %
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Northwood Community Development District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

General Fixed Assets Account Group - 900

From 10/1/2021 Through 10/31/2021

(In Whole Numbers)

Annual Budget Actual
Current Period 

Original
Variance - 

Total Budget 

Original
Remaining - 

Budget 
Percent Total 

Fund Balance, Beginning of Period

0 8,383,792 8,383,792 0 %

Fund Balance, End of Period 0 8,383,792 8,383,792 0 %
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Northwood Community Development District

Reconcile Cash Accounts

Summary

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 10/31/2021

Reconciliation Date: 10/31/2021

Status: Locked

Bank Balance 151,195.91 

Less Outstanding Checks/Vouchers 5,368.81 

Plus Deposits in Transit 200.00 

Plus or Minus Other Cash Items 0.00 

Plus or Minus Suspense Items 0.00 

Reconciled Bank Balance 146,027.10 

Balance Per Books 146,027.10 

Unreconciled Difference 0.00 

Click the Next Page toolbar button to view details.

91



Northwood Community Development District

Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 10/31/2021

Reconciliation Date: 10/31/2021

Status: Locked

Outstanding Checks/Vouchers

Document Number Document Date Document Description Document Amount Payee

5697 4/1/2021 System Generated 
Check/Voucher

1,200.00 Sport Surfaces

5709 4/15/2021 System Generated 
Check/Voucher

200.00 Mimieaux Kilpatrick

CD288 9/10/2021 PR PE082221_CD090421 0.00 DecisionHR IX

5820 9/23/2021 System Generated 
Check/Voucher

200.00 Mimieaux Kilpatrick

CD289 9/24/2021 PR PE090521_CD091821 0.00 DecisionHR IX

cd307 9/28/2021 September Home Depot CC 
Activity

46.53 Home Depot Credit Services

5833 10/19/2021 System Generated 
Check/Voucher

1,100.00 ADA Site Compliance

5834 10/19/2021 System Generated 
Check/Voucher

200.00 Angel Medina

5835 10/19/2021 System Generated 
Check/Voucher

200.00 Barbara Cruz

5837 10/19/2021 System Generated 
Check/Voucher

200.00 Mimieaux Kilpatrick

5844 10/22/2021 System Generated 
Check/Voucher

246.69 Frontier Communications

5845 10/22/2021 System Generated 
Check/Voucher

480.59 Johnson Controls Security 
Solutions

5846 10/22/2021 System Generated 
Check/Voucher

750.00 Louvre Shop

5849 10/27/2021 reimburse for replacing locks 
on Northwood Clubhouse

545.00 Barbara Cruz

Outstanding Checks/Vouchers 5,368.81 
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Northwood Community Development District

Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 10/31/2021

Reconciliation Date: 10/31/2021

Status: Locked

Outstanding Deposits

Document Number Document Date Document Description Document Amount Deposit Number

1117 8/30/2021 Club House Rental 100.00 

6091 9/30/2021 Club House Rental 100.00 

Outstanding Deposits 200.00 
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Northwood Community Development District

Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 10/31/2021

Reconciliation Date: 10/31/2021

Status: Locked

Cleared Checks/Vouchers

Document Number Document Date Document Description Document Amount Payee

5748 6/17/2021 System Generated 
Check/Voucher

200.00 Mimieaux Kilpatrick

5766 7/15/2021 System Generated 
Check/Voucher

400.00 Mimieaux Kilpatrick

5804 9/16/2021 System Generated 
Check/Voucher

200.00 Barbara Cruz

5807 9/16/2021 System Generated 
Check/Voucher

200.00 Mimieaux Kilpatrick

5814 9/23/2021 System Generated 
Check/Voucher

43.38 ADT Security Services

5815 9/23/2021 System Generated 
Check/Voucher

200.00 Angel Medina

5816 9/23/2021 System Generated 
Check/Voucher

200.00 Barbara Cruz

5822 9/23/2021 System Generated 
Check/Voucher

294.00 Truly Nolen of America, Inc.

5822 9/23/2021 System Generated 
Check/Voucher

(294.00) Truly Nolen of America, Inc.

5823 9/23/2021 System Generated 
Check/Voucher

200.00 Karen E. Uhlig

5824 10/1/2021 System Generated 
Check/Voucher

5,025.52 Meritus Districts

5825 10/1/2021 System Generated 
Check/Voucher

254.35 Pasco County Utilities Services

5826 10/1/2021 System Generated 
Check/Voucher

29.60 Tampa Electric Company

5827 10/1/2021 System Generated 
Check/Voucher

147.00 Truly Nolen of America, Inc.

5828 10/1/2021 System Generated 
Check/Voucher

9,622.00 Waste Connections of Florida

5829 10/8/2021 System Generated 
Check/Voucher

175.00 Department of Economic 
Opportunity

5830 10/8/2021 System Generated 
Check/Voucher

1,125.00 Landscape Maintenance 
Professionals, Inc.

5831 10/8/2021 System Generated 
Check/Voucher

390.00 OLM, Inc.

5832 10/8/2021 System Generated 
Check/Voucher

747.50 Straley Robin Vericker

CD294 10/8/2021 PR PE091921_CD10221 896.78 DecisionHR IX

5836 10/19/2021 System Generated 
Check/Voucher

200.00 Jennifer Inman

5838 10/19/2021 System Generated 
Check/Voucher

37,680.00 Omega Tree  Nursery

5839 10/19/2021 System Generated 
Check/Voucher

1,330.00 Solitude Lake Management, 
LLC

5840 10/19/2021 System Generated 
Check/Voucher

1,444.05 Stantec Consulting Services 
Inc (SCSI)

5841 10/19/2021 System Generated 
Check/Voucher

850.00 Suncoast CDD

5841 10/19/2021 System Generated 
Check/Voucher

(850.00) Suncoast CDD
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Northwood Community Development District

Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash-Operating Account

Reconciliation ID: 10/31/2021

Reconciliation Date: 10/31/2021

Status: Locked

Cleared Checks/Vouchers

Document Number Document Date Document Description Document Amount Payee

5842 10/19/2021 System Generated 
Check/Voucher

200.00 Karen E. Uhlig

311000000001 
100521

10/22/2021 paid by ACH service 08/20/21 
- 09/21/21

7,542.33 Tampa Electric Company

5843 10/22/2021 System Generated 
Check/Voucher

6,525.00 Bob's Carpet Mart & Flooring

5847 10/22/2021 System Generated 
Check/Voucher

850.00 Suncoast CDD

5847 10/22/2021 System Generated 
Check/Voucher

(850.00) Suncoast CDD

5848 10/22/2021 System Generated 
Check/Voucher

1,745.00 The Man Cave Warehouse

CD304 10/22/2021 PR PE10.03.21_CD10.16.21 783.51 DecisionHR IX

FDR092021 10/22/2021 Sales Tax Payment September 49.07 Florida Dept. of Revenue

CD308 10/25/2021 PR PE10.03.21_CD10.16.21 - 
Grant

614.95 DecisionHR IX

Cleared Checks/Vouchers 78,170.04 
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  NORTHWOOD 
COMMUNITY DEVELOPMENT DISTRICT 

27248 BIG SUR DRIVE, WESLEY CHAPEL, FL 33544 
        (813) 991-1155    Email: CALAYON@MAIL.USF.EDU   

Website: www.Northwoodcdd.com  
 

         District Management Office:  2005 Pam Am Circle, #300, Tampa FL 33607   *(813) 397 - 5120      *fax (813) 873-7070 
 

RECREATION CENTER AND AMENITIES’ POLICIES  
 

The Recreation Center and amenities, which include the Clubhouse, Cabana and Caledesi Park, will be available for 
rental for a maximum of four (4) hours unless otherwise approved by the Property Manager/District Manager.  Rentals 
are on a first come, first serve basis, with security deposit in place to reserve the date and time. Deposits & fees MUST 
be paid two (2) weeks in advance of reservations or reservation will be cancelled.  Rentals may begin as early as 10:00 
a .m. and must terminate by 11:00 p.m. based upon availability.  
   
Rental Fees and Security Deposits for residents are as follows:  

• Resident Rentals (Clubhouse): Security Deposit $100.00; Rental Fee $100.00 per four (4) hours with an hour 
set up time and one hour clean up time also given. 

• Resident Rentals (Cabana): Security Deposit $100.00; Rental Fee $50.00 per four (4) hours with an hour set up 
time and one hour clean up time also given. Please note that the pool area is NOT closed off to other guests. 

• Resident Rentals (Park area): Security Deposit $100.00; Rental Fee $50.00 per four (4) hours with an hour set 
up time and one hour clean up time also given. Please note that the park area and park cabana will NOT be 
closed off to other guests. 
 

Rental Fees and Security Deposits for non- Residents are as follows: 
• Non-Resident Rentals (Clubhouse, Cabana, or Park): Security Deposit $750.00; Rental Fee $500.00 per four (4) 

hours along with one hour set up time and one hour clean up time also given..    
• Neighborhood events and Non-Profit Group rentals are not subject to the rental fees, but renters will be 

responsible for any damages to the facilities. Neighborhood events and Non-Profit Groups must meet the 
following criteria:  
 The event provides a benefit to the community;  
 The event encourages socialization amongst the neighbors;  
 The event is posted in the monthly newsletter;  
 The event must be approved by the District Manager;  
 The event sponsor or chair will be responsible for any damages and for cleaning the facility; 
 The event sponsor must be a Northwood Resident; and 
 The scheduling of recurring rental events is authorized but limited to a ninety (90) day window.  

 
All persons using the Recreation Center, Park, or Cabana do so at their own risk  Children under the age of twelve must 
be  accompanied by an adult at all times while at any of the amenity areas.  Use of kitchen facilities is restricted to 
persons eighteen years of age or older.   
   
Consumption of Alcohol within the Recreation Center requires the approval of the Clubhouse Manager/District Manager 
and may require a renter to engage the services of a Pasco County Off-Duty Sheriff Deputy and / or a licensed bartender.  
Glass beverage containers are NOT permitted at the Recreation Center, Park or Cabana.  Furniture shall NOT be removed 
from the Recreation Center at any time.   All equipment, furnishings and property of the District shall be found in the 
same condition after use of the Recreation Center or amenity area.  
  
It shall be the responsibility of the renter using the Recreation Center to remove food or other items, including those 
items in the refrigerator. Renters must remove their “event garbage” from the premises.  Garbage left at the 
Recreation Center, Cabana, or Park will result in loss of Security Deposit (This includes trash that is left in 
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garbage cans.).  Non-perishable items left in the Recreation Center after use will be kept for a period of “One Week.” 
Items not claimed by the end of that period will be discarded. Perishable items will be discarded immediately.  
 
All persons using the Recreation Center and its amenities shall obey the Pasco County Noise Ordinance and capacity 
limits as set by the Fire Marshall (CLUBHOUSE CAPACITY NOT TO EXCEED 99).   Residents and their guests must 
park only in designated parking spots. If guests park on the street they do so at their own risk.  It is advised that all renters 
obtain a parking permit from Pasco County prior to their event. 
 
Residents wishing to reserve any part of the Recreation Center must contact the District staff no later than two weeks 
preceding the date of intended reservation request. District staff will then review a list of policies and procedures for the 
reserved special event at the Recreation Center, Park Cabana, or Pool area with the applicant. Use of any of the amenity 
areas will require the execution of a usage, release of liability, and indemnification agreement and a security deposit. 
 
Use of the Recreation Center is STRICTLY limited to the confines of the building and adjacent parking area. Use of the 
pool and courts is STRICTLY PROHIBITED and will result in the FORFEITURE OF THE SECURITY DEPOSIT.   
Please note that if renters employ a “bounce house” for their event, they do so at their own risk.  All bounce houses must 
be “manned” by a responsible adult at all times and unattended children are STRICTLY PROHIBITED.  Liability 
insurance must be on file for any and all bounce houses and or entertainers. 
 
Please respect all walls and surface areas of the Recreation Center as you would your own home: DO NOT PLACE 
TAPE ON WALLS, PUT PUSH-PINS INTO WALLS, ETC.   All surfaces are to be thoroughly cleaned upon the 
completion of the rental event before leaving the Recreation Center. Failure to thoroughly clean will result in 
FORFEITURE OF THE SECURITY DEPOSIT. The deposit or letter of explanation concerning the withholding of any 
funds shall be forwarded within 7 days. (Wipe all surfaces, tables, chairs; sweep and mop the entire floor area; remove 
all trash from occupied amenity area –replace trash bags). Note: the District will do its best, but will not be obligated to 
provide brooms, etc. Renters must provide their own cleaning products and remove them at the conclusion of the event. 
ALL CLEANING MUST BE COMPLETED and the Recreation Center locked up securely (all windows and doors) by 
the end of your scheduled time on the rental day; persons in the Recreation Center AFTER MIDNIGHT will be 
considered as TRESPASSING and subject to arrest by patrolling legal entities (Security and/or Pasco County Sheriff’s 
Office). 
 
No person may use the Recreation Center or its amenity areas in such a manner as to interfere with the rights, comforts, 
conveniences, or peaceful enjoyment of the adjoining areas within the community by other residents. Specifically, no 
person may use the center in such a manner that creates excessive noise, profanity, or boisterous action. In the event that 
a Rental violates or interferes with the rights, comforts, conveniences or peaceful enjoyment of the adjoining areas of 
the Community, The District Manager has within its sole discretion to withhold the security deposit.  
 
Approval of all events is subject to the discretion of the Clubhouse Manager and/or District Manager of whom have the 
authority to reduce or waive rental fees for community service functions and events.  
 
No pets shall be allowed at any time in the center with the exception of service animals as required by law.  
 
All exterior doors and windows must be closed when the air conditioning or heat is on.   There is NO SMOKING 
allowed.  Call 911 in the event of an emergency. Violations will be subject to suspension as deemed appropriate by 
the Board of Supervisors.  
 
The Park is designated for children under twelve years of age.  Any event or party held at the Park will be geared 
to that age.  Renters and guests will adhere to posted rules.  
 
 
 
_________________________________ _______________________________ 
Signature     Date 
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NORTHWOOD 
COMMUNITY DEVELOPMENT DISTRICT 

27248 BIG SUR DRIVE, WESLEY CHAPEL, FL 33544 
(813) 991 1155    Email: CALAYON@MAIL.USF.EDU   

Website: www.Northwoodcdd.com 
 

                  District Management Office:  2005 Pam Am Circle, #300, Tampa FL 33607   *(813) 397 - 5120      *fax (813) 873-707  
 

RECREATION CENTER USAGE,  
RELEASE OF LIABILITY, AND INDEMNIFICATION AGREEMENT 

 
The NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT (hereinafter, the “District”) is the owner of the 
Recreation Center and related facilities (hereinafter, the “Facilities”), located within the Northwood community in Pasco 
County, Florida. 
 
1. The District, by its execution of this Agreement, has approved the use of the Facilities as described herein, 
subject to all applicable laws, rules, polices, and regulations, and subject to the District’s receipt of a rental fee in the 
amount of: 
 
Resident Rental Fees and Security Deposits: 

Clubhouse Interior:    $100.00 per four (4) hours, over four (4) will be an additional $25.00  
    $100.00 Security Deposit         (all monies U.S. Bank Check) 
Pool and Pool Cabana area: $50.00 per four (4) hours, over four (4) will be an additional $25.00 

$100.00 Security Deposit        (all monies U.S. Bank Check)  please note that 
the pool or the cabana will NOT be closed off  to other residents. 

Park and Park Cabana area: $50.00 per four (4) hours, over four (4) will be an additional $25.00 
$100.00 Security Deposit       (all monies U.S. Bank Check)  please note that 
the park or the cabana will NOT be closed off  to other residents. 

Non-Resident Rental Fees 
Clubhouse Interior.  $500.00 per four (4) hours, over four (4) will be an additional $25.00  

$750.00 Security Deposit     (all monies U.S. Bank Check) 
Pool and Pool Cabana area: $500.00 per four (4) hours, over four (4) will be an additional $25.00 

$750.00 Security Deposit     (all monies U.S. Bank Check)  please note that 
the pool or the cabana will NOT be closed off to other residents. 

Park and Park Cabana area: $50.00 per four (4) hours, over four (4) will be an additional $25.00 
$750.00 Security Deposit     (all monies U.S. Bank Check)  please note that 
the park or the cabana will NOT be closed off to other residents. 

  
Security deposit refunds are subject to an inspection of the facility after the event, as well as complete adherence to the 
“Recreation Center Policies” (see and initial) attached. Please make checks (two, separate) payable to NORTHWOOD 
CDD.   
 
The undersigned,___________________________, (the Applicant), has applied to the District to use the  
(Check those that apply):    Clubhouse _______  Pool Cabana__________ Park and Park Cabana ____________. 
  

Applicant Address: ______________________________________________________  
 
Purpose: _______________________________________________________________  
 
Date of Event: _________________________ Phone: _______________________  
 
Time of Event to include set up and clean up (ALL Events shall end by 11:00 p.m.): ___________________       
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Max Number of Attendees (NOT TO EXCEED 99 FOR CLUBHOUSE, 25 FOR POOL OR 25 FOR PARK.): 
________  
 
Any number greater than this will be in violation of the Fire Marshall.  Applicant will incur and pay any fines 
levied for violation of occupancy capacities. 

 
2. Applicant is required to be present on premises at all times during the agreed times of the rental agreement. 
Applicant will be responsible for all guests at all times.   
 
3. The ball courts, pool and other District facilities are not included as part of any rental and the Applicant and 
their guests are not permitted to use such facilities during the event. The rental of the Clubhouse only includes the interior 
of the building. Should the Applicant desire to utilize the other District facilities on the same day of the event all pre-
defined guest policies to these areas must be followed.  
 
4. The District has consented to the above use by the Applicant, its agents, employees and invitees. 
Notwithstanding the foregoing, in the event of an emergency the District may terminate this Agreement immediately. If 
there is an emergency which requires the termination of this Agreement by the District, the District shall return all 
deposits and fees.    
 
5. Rental requests and payment must be received two weeks prior to the date of the event. Two weeks notice of 
any cancellation is required in order to receive a full refund.  
 
6. In Consideration of the District’s permission to the Applicant, its agents, employees and invitees to use the 
Facilities, the Applicant, for itself, its agents, employees and invitees, and any person or entity claiming by or through 
them, releases, discharges and acquits the District, its agents or employees, for any and all claims for loss, damage or 
injury of any nature whatsoever to persons or property, including but not limited to personal injury or death, resulting in 
any way from, or in any fashion arising from, or connected with, the use of the Facilities. In whatever manner the loss, 
damage or injury may be caused and whether or not the loss, damage, injury or death may be caused, occasioned or 
contributed to by the negligence, sole or concurrent, of the District, its agents or employees; it being specifically 
understood and agreed that this release of liability applies to any and all claims for loss, injury, damage or death caused 
solely or partially by the negligence of the District, its agents or employees.  

 
7. As further consideration for the District’s permission to the Applicant, its agents, employees and invitees to use 
the Facilities, the Applicant, for itself, its representatives and assigns, agrees to indemnify, defend and hold harmless the 
District, its agents and employees, from any and all claims for loss, damage, injury or death of any nature whatsoever to 
persons or property, including, but not limited to personal injury or death, resulting in any way from or in any fashion 
arising from or connected with the use of the Facilities, in whatever manner the loss, damage, injury or death may be 
caused, occasioned or contributed to by the negligence, sole or concurrent, of the District, its agents or employees.  

 
8. Should any provision of this Agreement be declared or be determined by any court of jurisdiction to be illegal 
or invalid, the validity of the remaining parts, term or provision shall not be affected thereby and said illegal part, term 
or provision shall be deemed not part of this Agreement. 

 
9. This Agreement is made and shall be construed under the laws of the State of Florida with venue in Pasco 
County, Florida. 
 
10. In the event that either party is required to enforce this agreement by court proceedings or otherwise, then the 
prevailing party shall be entitled to recover all fees and costs incurred, including reasonable attorney’s fees and costs for 
trial, alternative dispute resolution, or appellate proceedings. 

 
11. Applicant may not assign their rights or interest under this Agreement. 
 
12. Applicant assumes all risks of loss and damage to the Facilities and personal property therein from any cause 
including fire, smoke, water, or theft.  No personal property shall be removed from the Facilities. 
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13. Applicant shall not damage, mar, or in any manner deface the Facilities, and shall not cause or permit anything 
to be done which may in any manner damage, mar or deface the Facilities.  If the Facilities, during the term of the 
Agreement, shall be damaged by the act, default or negligence of the Applicant, or of any of the Applicant’s agents, 
employees, patrons, guests or any persons admitted to the Facilities by the Applicant, Applicant agrees to pay to the 
District upon demand all sums as necessary to restore the Facilities to its condition prior to the Rental.  

 
14. Applicant fully inspected the Facilities and the personal property therein and hereby acknowledges that same 
are in good condition and repair and that Applicant is satisfied with and has accepted same in such good condition and 
repair.  Anything contrary shall be reduced to a written statement by both parties with signatures. 

 
15. Applicant will comply with all laws, codes, and regulations of the United States, the State of Florida, and Pasco 
County. Applicant, its agents, employees, patrons or guests shall not use the Facilities for any unlawful purpose, and the 
Applicant, their agents, employees, patrons and guests shall abide by the District’s Amenities Rules & Policies. 
 
16. Applicant confirms that they have read and understand the policies set forth by the Board of Supervisors and 
understand that any violations of these policies may result is the privileges of their entire household being suspended as 
determined by the Board of Supervisors.  

 
17. District staff or authorized designees are authorized to end the event if they observe any damage being done to 
the property or other behavior they deem as reckless or inappropriate.                                

 
18. The terms hereof constitute the entire agreement of the District and Applicant.  No oral statements have any 
force in effect or be binding upon the parties. The District may cancel this agreement if there is evidence that the 
Applicant is in violation of this agreement.   

 
 
Applicant:___________________________Signature:_____________________________ 
 
Date:____________________________ 
 
 
NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT  
 
By:_____________________________  Signature:______________________ Date:__________________________ 

 
Non-Sufficient Funds (NSF) Policy:  
In the event that a check is sent back to Northwood CCD for non-sufficient funds the check writer must make 
payment within 30 days of demand letter with cashier’s check, money order or cash at a cost of $25.00 in 
addition to the original check amount.  
The Check Payment Form must be completed when paying via check.  
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NORTHWOOD 

COMMUNITY DEVELOPMENT DISTRICT 
27248 BIG SUR DRIVE, WESLEY CHAPEL, FL 33544 
(813) 991 1155    Email: CALAYON@MAIL.USF.EDU   

Website: www.Northwoodcdd.com   
 

By signing this sheet you, the Applicant, are agreeing that you will respect the Clubhouse and facility.   All facilities will be 
left the way you found them.  Please dispose of your own garbage, vacuum carpet, and make sure bathrooms are clean.  By signing this 
agreement you are also stating that you are aware that your deposit will be kept for things like, holes in the walls from tacs, stains on 
carpet, or excess debris on floor or food left in kitchen. 
 
Applicant:_____________________________ Signature:______________________________ 
 
Date of Event: ___________________________ Time of Event:___________________ 
 

 

Employee Inspecting: ___________________________________ 
 

 
Not OK  

Check Off Item  
if it is OK 

All party trash picked up throughout outside areas including broken 
balloons, candy wrappers, dropped food,  confetti and cigarette butts 

  

Facility cleaned and vacated by checkout time.    
No decorations on walls, window dressings, fans and ceilings.    
Doors to Clubhouse or gates were not propped open.    
No bathing suites in Community Room – Proper attire of guests.    
No alcoholic beverages on allowed unless prior approval and 
payment of appropriate security charges as provided. Number of 
security occurrences [   ]  

  

Warming only of food, no cooking of food.    
No food or drink within 15’ of pool.    
Pool or park  
if used by Group did it comply with resident to guest limitations.  

  

No smoking in the clubhouse, pool or park areas and smoking only 
in approved areas.  

  

Floors were properly swept, vacuumed, mopped and cleaned    
Tables and chairs cleaned and returned to storage position.    
Icemaker, Microwave and Fridge cleaned and nothing left inside.    
Sink is clean and garbage disposal is empty.   
Party trash emptied and removed from premises: new bags in 
receptacles. 

  

Cabinets clean and empty.    
Furniture is left undented and free of stains   
AV equipment is shut off and in working order   
Other   
Thermostat is set back to 78 degrees.    
No damage caused to facility.    
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                                                   NORTHWOOD CDD 
 

MONTHLY LANDSCAPE MAINTENANCE INSPECTION GRADESHEET 
 

A. LANDSCAPE MAINTENANCE VALUE DEDUCTION REASON FOR DEDUCTION 

TURF 5   

TURF FERTILITY 15   

TURF EDGING 5   

WEED CONTROL – TURF AREAS 10   

TURF INSECT/DISEASE CONTROL 10 -3 Fungus 

PLANT FERTILITY 5   

WEED CONTROL – BED AREAS 10 -1 Palm sprouts/club house beds 

PLANT INSECT/DISEASE CONTROL 10 -2 Fungus Flax Lilly  

PRUNING 10   

CLEANLINESS 10 -2 Trash and windfall  

MULCHING 5  Needed 

WATER/IRRIGATION MANAGEMENT 15   

CARRYOVERS 5   
 

B. SEASONAL COLOR/PERENNIAL 
MAINTENANCE VALUE DEDUCTION REASON FOR DEDUCTION 

VIGOR/APPEARANCE 10   

INSECT/DISEASE CONTROL 10   

DEADHEADING/PRUNING 10   

MAXIMUM VALUE 145   
 

 
Date 11-5-21  Score: 94.5  Performance Payment™ % 100  
 
Contractor Signature:            
 
Inspector Signature:            
 
Property Representative Signature:          
 
 

         975 Cobb Place Blvd., Suite 304, Kennesaw, GA  30144 Phone: 770.420.0900 Fax:  770.420.0904  www.olminc.com 
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NORTHWOOD CDD 
LANDSCAPE INSPECTION 
November 5, 2021 

 
ATTENDING: 
GENE ROBERTS – MERITUS  
STEVE SMALL – LMP  
PAUL WOODS– OLM, INC. 
 

 
CATEGORY I: MAINTENANCE CARRYOVER ITEMS  
 
 NONE  
 
CATEGORY II: MAINTENANCE ITEMS 
 
CLUBHOUSE 
 
1. Along the interior frontage wall: Control bed weeds.  

 
2. Parking lots and pool: Detail trash.  

 
3. Monitor newly installed sod. Improve grading and matching sod lines. 
 
COMMONS 
 
4. Big Sur frontage along the clubhouse: Monitor the recovery of the damaged turf at the 

bus stop. Replace any turf loss during the Thanksgiving break.  
 

5. Confirm pond shore mowables are complete.  
 

6. Carlyle entrance at The Breakers: Hand prune Variegated Ginger off the column.  
 

7. Treat Flax Lilies with fungicides at curative rates.  
 

8. Main entrance: Reduce the Ligustrum tree limbs overhanging the driveway.  
 

9. Remove palm volunteers in Liriope with shovels.  
 

10. The Preserve entrance: Reset or add Jasmine to create a more balanced appearance and 
symmetrical layout.  
 

11. To the north of the Big Sur intersection: Remove stink vine from the Silver Buttonwood 
hedgerows.  

 
CATEGORY III: IMPROVEMENTS – PRICING 
 
1. Entrance monument: Provide a price to replace declining Flax Lilies with Petra Crotons.  
 
CATEGORY IV: NOTES TO OWNER 
 

NEXT INSPECTION 
DECEMBER 3RD, 2021 AT 10:30 AM 

SCORE: 94.5% 
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1. Effective January 2022 the monthly inspection will take place the first Wednesday of the 
month at 8:00 AM.  
 

2. We recommend removal of the dead Pine trees along the boulevard.  
 

3. Throughout Amelia Isle Court common pond: The backside of the fence is not being 
maintained by the homeowner which is resulting in an overgrown appearance.  
 

4. The pedestrian crossing sign in the Blvd. roundabout is down and damaged.  
 
CATEGORY V: NOTES TO CONTRACTOR 
  
1. Effective January 2022 the monthly inspection will take place the first Wednesday of the 

month at 8:00 AM.  
 

2. Contractor is encourage to review seasonal color specifications referring to mounding 
beds for better drainage.  
 

3. To avoid confusion paint a number on dead Pine trees so it corresponds with the 
removal proposal.  
 

4. Contractor is reminded to avoid over pruning palm trees.  
 

5. Contractor is reminded to copy pwoods@olmnic.com  on weekly reports.  
 

6. On a map identify the locations for Croton plantings in conjunction with the entrance 
planting this will introduce a colorful durable plant in the otherwise green right of way 
plantings.  
 
 

PGW:kn  
 
cc:  

Bryan Radcliffe Bryan.radcliffe@merituscorp.com  
Gene Roberts Gene.Roberts@merituscorp.com  
Eric Davidson eric.davidson@merituscorp.com  
Scott Carlson scott.carlson@lmppro.com 
Tyree Brown Tyree.brown@lmppro.com 
Bob Tabone Robert.Tabone@lmppro.com 
Erwing Martinez Erwing.martinez@lmppro.com 
Steve Small Steve.small@lmppro.com 
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NORTHWOOD CDD 
LANDSCAPE INSPECTION 
November 5, 2021 

 
ATTENDING: 
JEN LAVALLE – NORTHWOOD CDD  
GENE ROBERTS – MERITUS  
FELIX LAPORTE – LMP  
PAUL WOODS– OLM, INC. 
 

 
CATEGORY I: MAINTENANCE CARRYOVER ITEMS 11/05/2021 
 
COMMONS 
 
4. Big Sur frontage along the clubhouse: Monitor the recovery of the damaged turf at the 

bus stop. Replace any turf loss during the Thanksgiving break.  
 
6. Carlyle entrance at The Breakers: Hand prune Variegated Ginger off the column.  
 
8. Main entrance: Reduce the Ligustrum tree limbs overhanging the driveway. 
 
CATEGORY II: MAINTENANCE ITEMS 
 
CLUBHOUSE 
 
1. Remove the damaged Begonias and replace with a single width sod to maintain a turf 

strip.  
 

2. Control weeds throughout the seasonal color beds.  
 

3. Around the perimeter of the clubhouse: Retrench the sidewalk edge 
maintaining mulch within the beds.  
 

4. Along the east side of the clubhouse: Prune Sabal palm striking the roof line at approx 
12’, this will flatten the building side of Palm. 
 

5. Top dress bare soil, removed by mower overhang areas with fresh mulch.  
 

6. Control turf disease in St. Augustine.  
 

7. Between the Rec. Center monument sign and the entrance: Retrench mulch so it does 
not spill out over the sidewalk edge.  
 

8. Rec. Center sign entrance: Prune to maintain a stairstep presentation by reducing the 
height of Dwarf Ixora so Arboricola Trinette are more pronounced and Ixora does not 
overgrow the Crotons.  
 

9. Replace under warranty failed Dwarf Ixora and improve fertility.  
 

10. To the west of the Rec. Center column: I recommend relocating the Ti plant from in 
front of lettering.  

NEXT INSPECTION 
JANUARY 5TH, 2022 AT 8:00 AM 

SCORE: 84.8% 
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ENTRANCE  
 
11. During winter dormancy pencil prune Crape Myrtles maintaining a 

umbrella canopy at approximately 13, 15, 10, and 8 foot branching.  
 

12. Redefine tree wells into a circular form resodding as needed tree wells that are no longer 
uniform.  
 

13. Throughout the monument: Improve fertility to Ixora.  
 

14. Top dress with pine fines the Begonia bed.  
 
 
COMMONS 
 
15. Near the park bench at the lake shore: Replace under warranty approximately 5 three-

gallon failed Dwarf Ixora.  
 

16. Near the fountain lakeside seating area: Control with post emergent 
herbicides grass turf weeds. Infill areas of Crabgrass weed control under 
warranty.  

 
 

17. Carlyle monument at The Breakers: Reduce the width of Ginger.  
 

18. Adjacent to the new planting south dog station: Inspect the newly installed Arboricola 
Trinette so they are between Firebush. Review the spacing between the Arboricola and 
Firebush it appears the Firebush will overgrow the Arboricola once establish. Consider 
reshaping the bed edge to provide ample space for mature Arboricola and Copperleaf.  
 

19. To the south of the Carlyle entrance at Coral Springs: Infill the animal burrow.  
 

20. Buff out crack weeds on curbs.  
 

21. North Boulevard right of way: Improve vigor in the Whitefly impacted Gold Mound 
Duranta. Repair or replace plants under warranty that fail to flush new growth.  
 

22. To the north of the La Jolla Way intersection: Control turf fungal pressure.  
 

23. Breakers entrance to Carlyle: Straighten the PVC standpipe.  
 

24. I recommend painting the visible white PVC a neutral color.  
 
25. Conch Court south end: Control bed weeds.  
 
CALADESI PARK  
 
26. Continue selective herbicide on Bahia to produce a dense turf stand.  

 
27. Remove Oak leaves in playground fall zone.  
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28. Control Oak sprout growth with nonselective controls in the playground fall zone.  
 
CATEGORY III: IMPROVEMENTS – PRICING 
 
1. South end of the clubhouse: Provide a price to remove the limestone gravel and install 

landscape fabric topdressing with rubberized mulch.  
 
CATEGORY IV: NOTES TO OWNER 
 
1. Please make note of the change in date and time of the January inspection.  

 
2. We recommend removal of the dead Pine trees along the boulevard.  

 
3. Throughout Amelia Isle Court common pond: The backside of the fence is not being 

maintained by the homeowner which is resulting in an overgrown appearance.  
 

4. Contractor did not pass Performance Payment Inspection. The contractor disputes 
mulch timeframe so that deduction was removed.  
 

CATEGORY V: NOTES TO CONTRACTOR 
  
1. Please make note of the change in date and time of the January inspection.  
  
2. Contractor is encouraged to paint numbers on dead trees for Board’s review with a site 

map corresponding to the tree removal proposal.  
 

3. Contractor is remined to provide weekly service reports to Gene Roberts, Jen Lavalle, 
Paul Woods.  
 

 
 
 

PGW:kn  
 
cc:  

Bryan Radcliffe Bryan.radcliffe@merituscorp.com  
Gene Roberts Gene.Roberts@merituscorp.com  
Eric Davidson eric.davidson@merituscorp.com  
Scott Carlson scott.carlson@lmppro.com 
Tyree Brown Tyree.brown@lmppro.com 
Bob Tabone Robert.Tabone@lmppro.com 
Erwing Martinez Erwing.martinez@lmppro.com 
Steve Small Steve.small@lmppro.com 
 

108

mailto:Bryan.radcliffe@merituscorp.com
mailto:Gene.Roberts@merituscorp.com
mailto:eric.davidson@merituscorp.com
mailto:scott.carlson@lmppro.com
mailto:Tyree.brown@lmppro.com
mailto:Robert.Tabone@lmppro.com
mailto:Erwing.martinez@lmppro.com
mailto:Steve.small@lmppro.com


                                                   NORTHWOOD CDD 
 

MONTHLY LANDSCAPE MAINTENANCE INSPECTION GRADESHEET 
 

A. LANDSCAPE MAINTENANCE VALUE DEDUCTION REASON FOR DEDUCTION 

TURF 5   

TURF FERTILITY 15   

TURF EDGING 5   

WEED CONTROL – TURF AREAS 10 -1 Carpetgrass 

TURF INSECT/DISEASE CONTROL 10 -2 Fungus 

PLANT FERTILITY 5 -3 Chlorosis in Ixora/warranty 

WEED CONTROL – BED AREAS 10 -3 Entrance Beds/crack weeds/Palm 
sprouts/new lettering bed 

PLANT INSECT/DISEASE CONTROL 10 -1 Indian hawthorne 
disease/Dianella 

PRUNING 10  Groom Ginger/Ligustrum 

CLEANLINESS 10 -10 Trash and windfall , build up in 
beds 

MULCHING 5 -* 

Incomplete approved to be 
installed prior to 
Thnxgiving.(Note LMP disputed 
due date) 

WATER/IRRIGATION MANAGEMENT 15   

CARRYOVERS 5 -2 See report 
 

B. SEASONAL COLOR/PERENNIAL 
MAINTENANCE VALUE DEDUCTION REASON FOR DEDUCTION 

VIGOR/APPEARANCE 10  Repair foot damage w sod at 
club 

INSECT/DISEASE CONTROL 10   

DEADHEADING/PRUNING 10   

MAXIMUM VALUE 145   
 

Date 12-3-21  Score: 84.8%  Performance Payment™ % 0  
 
Contractor Signature:            
 
Inspector Signature:            
 
Property Representative Signature:          
 
 

         975 Cobb Place Blvd., Suite 304, Kennesaw, GA  30144 Phone: 770.420.0900 Fax:  770.420.0904  www.olminc.com 
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