
District Office    Meeting Location: 
Inframark Northwood Clubhouse 
2005 Pan Am Circle Suite 300 27248 Big Sur Drive 
Tampa, Florida 33607 Wesley Chapel, Florida 33544 
(813) 873 – 7300

www.northwoodcdd.com 

Northwood Community Development District 
Board of Supervisors 
Mimieaux Kilpatrick, Chairman Gene Roberts, District Manager 
Brian Quigly, Vice Chairperson Vivek Babbar, District Counsel 
Barbara Cruz, Assistant Secretary Tonja Stewart, District Engineer 
Jennifer Inman, Assistant Secretary Jen Lavelle, On-site Manager 
Brian Munari Assistant Secretary 

Regular Meeting Agenda 
Monday, May 08, 2023, at 6:30 p.m. 

The Regular Meeting of the Northwood Community Development District will be held on May 08, 2023, at 6:30 
p.m. at the Northwood Clubhouse located at 27248 Big Sur Drive Wesley Chapel, FL  33544. Please let us
know at least 24 hours in advance if you are planning to call into the meeting. Following is the agenda for the

meeting: 
All cellular phones and pagers must be turned off during the meeting. 

Call In Number:  1 305 224 1968                    Meeting ID: 872 9918 2158 Passcode: 882315 
Zoom: https://us06web.zoom.us/j/87299182158?pwd=UWxWNkRhbjU1NWhNM3NPbTdJbyt5dz09 

REGULAR MEETING OF BOARD OF SUPERVISORS 
1. PLEDGE OF ALLEGIANCE
2. CALL TO ORDER
3. VENDOR REPORTS

A. District Counsel
B. District Engineer

i. Follow up Northwood Entrance
4. BUSINESS ITEMS

A. Annual Notice of Qualified Electors ................................................................................... Tab 01 Page 02 
B. Discussion on Review of Fiscal Year 2024 Proposed Budget
C. Acceptance of Board of Supervisors Resignation - Jennifer Inman .................................... Tab 02 Page 03 
D. Discussion on Resident Resume for Open Board Seat ........................................................ Tab 03 Page 04 
E. Discussion on Follow up Diversifying Funds
F. Discussion on Four Square
G. Discussion on Plant Invoice
H. Discussion on Supervisor request on Agenda Items
I. General Matters of the District

5. CONSENT AGENDA
A.  Consideration of Minutes of the Regular Meeting April 10, 2023, .................................. Tab 04 Page 05 
B.  Consideration of Operations and Maintenance Expenditures March 2023 ....................... Tab 05 Page 11 
C.  Review of Financial Statements Month Ending March 31, 2023,  ................................... Tab 06 Page 71 

6. STAFF REPORTS
A. District Manager
B.   Onsite Manager .................................................................................................................. Tab 07 Page 85 

i. Employee Task Sheet
ii. Onsite Manager Reports

iii. Community Inspection Reports
7. BOARD OF SUPERVISORS REQUESTS AND COMMENTS
8. ADJOURNMENT

We look forward to speaking with you at the meeting.  In the meantime, if you have any questions, please do not 
hesitate to call us at (813) 873-7300. 
Sincerely, 

Mimi Kilpatrick 
District Chairman 
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NORTHWOOD 
COMMUNITY DEVELOPMENT DISTRICT 

 

District Office ♦ 2005 Pan Am Circle ♦ Suite 300 ♦ Tampa, Florida 33607 ♦ (813) 873-7300 ♦ Fax (813) 873-7070 

 

April 13, 2023 
 
Supervisor of Elections Office 
PO Box 300 
Dade City, FL 33526 
 
Re:  Northwood CDD Registered Voters  
 
 
To Whom It May Concern: 
 
 Pursuant to Section 190.006, Florida Statutes, I am writing to request a letter from your 
office stating the total number of registered voters within the Northwood Community 
Development District as of April 15, 2023.  Please forward this information to our office as soon 
as you can so that the required disclosure can be made at the next scheduled Board of Supervisors 
meeting. 
 
 If you need any additional information or have any questions, please feel free to contact 
me at 813-873-7300.  Thank you for your assistance with this matter. 
 
 
Sincerely, 
 
 
 
Gene Roberts 
District Manager 
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Date: 4/10/23 

 

Re: Letter of Resignation 

 

 

 

 

Dear CDD Supervisors, 

 

I regret to inform you that I have decided to resign from the Northwood CDD board of 

supervisors effective immediately.  I had already decided I was not going to run again in the 

next election and was hoping to carry out the rest of my four- year term.  However, my full-

time job is requiring me to travel more and other family priorities have been taking up more of 

my time this year than I thought. I do not see my availability improving anytime soon so as a 

result I feel I cannot give the proper time that I need to serve the community as a supervisor on 

this board. 

 

I also will no longer be able to chair the infrastructure committee. However, I am willing to 

attend the next few meetings (as a non-board member) to help transition this committee to a 

new Board member that might want to take over this role. 

 

My personal suggestion as an excellent person to fill my CDD Seat #3 position would be Gerson 

Perez.  He has been a very active member of the community as well as the infrastructure 

committee. I am not sure if he is interested in being on the CDD but if he is I think he would be 

a great fit to carry out the rest of my term. 

 

I am proud to call Northwood my home and I am sad to leave this position, but this decision is 

what is best for myself and family at this time.  Thanks so much for understanding. 

 

 

Thanks, 

 

 

 

 

Jennifer Inman 
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GERSSON G. PEREZ  
  

  
Summary   

 

I am a bilingual, (English/Spanish) customer service driven, sales and product development professional with elite 

financial management skills of which includes over 20 years in the financial services industry, six years in the mobile 

telecommunication field, and six years in real estate mortgage lending.   

   

Professional Experience  
 

RE Florida Homes, LLC, Wesley Chapel                                                                                            

 

Real Estate Sales Professional                                                                                                           2018 to Current 

 

Provide Real Estate sales and leasing consultation for Residential, Commercial, and Land Development. 

• Military & Corporate Relocations 

• Short Sales, Foreclosures, and Loss Mitigations 

• Residential and Commercial Land development   

 

  

USAA, Tampa Florida 
Mortgage Loan Officer/ Financial Foundations MX  

                                                                                                                                                           2012 to 2018 

Assist members with home buying and refinancing needs using our vast highly competitive products. In doing so, I 

live our mission with every member contact and exceptional member experience.  

• Acquired in deep knowledge of all mortgage products that USAA has available to our membership.  

• Create a comfortable conversation flow in order to discover needs and be able to deepen our 

relationship with our members through our products and services.  

• Make recommendations based on a needs assessment process in order to close the deal, deepen our 

relationship, and create a win-win situation for both our membership and company.  

• Actively participate in our team meetings to bring my peers up to speed with business changes and also 

compliance issues.  

• Currently the liaison for our member satisfaction Gall-Up committee. It is my goal that my team reaches 

our company goal of 94%-member satisfaction; while not compromising any regulatory compliance 

policy.  

 

 

 

 

Community Boards- Public Service 
 

Home Owner Association Volunteer  

 

Northwood of Pasco                                                                                                                      2021 to Current                                                                                                            

• Vice President 

 

        Barrington @ Northwood of Pasco                                                                                              2021 to Current 

• Vice President 
     

 Northwood of Pasco CDD Infrastructure Committee                                                                 2022 to Current   
• Lead Volunteer  

 

 

 

 

EDUCATION/ CERTIFICATION   
  
Bob Hough School of real Estate Certification – April 2018  

Mortgage Bankers Association Certification- August 2014   

  

Southern New Hampshire University Online  

(Expected completion Spring 2024 – Bachelors in International Business Management)  
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NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 

           April 10, 2023 

Page | 1  
 

MINUTES OF THE REGULAR MEETING 1 
 2 
The Regular Meetings of the Board of Supervisors for Northwood Community Development District 3 
was held on Monday, April 10, 2023, at 6:30 p.m. at the Northwood Clubhouse located at 27248 4 
Big Sur Dr., Wesley Chapel, Florida, 33544 and via Zoom at https://zoom.us/j/94237096324 with 5 
Meeting ID 942 3709 6324.  6 
 7 
1.  PLEDGE OF ALLEGIANCE  8 
 9 
The Pledge of Allegiance was recited.  10 
 11 
2.  CALL TO ORDER 12 
 13 
Gene Roberts called the Regular Meetings of the Board of Supervisors of the Northwood Community 14 
Development District to order on Monday, April 10, 2023, at 6:30 p.m. 15 
 16 
Board Members Present and Constituting a Quorum at the onset of the meeting: 17 
Mimi Kilpatrick Chair  18 
Brian Quigley  Supervisor     19 
Brian Munari  Supervisor   20 
Barbara Cruz  Supervisor  21 
    22 
Staff Members Present: 23 
Gene Roberts  District Manager, Inframark   24 
Jen Lavelle  Facility Manager 25 
 26 
There were one (1) resident audience members present and two representatives from LMP.  27 
 28 
3.  PRECISION SIDEWALK REPRESENTATIVE 29 
 30 
A representative from Precision Sidewalk gave a brief presentation on grinding trip hazards on the 31 
sidewalks. He will provide a proposal by the next meeting. 32 
 33 
4.  VENDOR AND STAFF REPORTS 34 

A. District Counsel 35 
B. District Engineer 36 
C.  District Manager 37 

i. Community Inspection Report 38 
ii. Employee Task Sheet 39 
iii. Clubhouse Calendar  40 
iv. Asset Management 41 
v. Committee Volunteers 42 

 43 
The District Counsel and District Engineer were not present and no staff reports currently. 44 
 45 

DRAFT
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NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT 
 Minutes of the Regular Meeting 
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The Board reviewed the inspection reports and Ms. Lavelle went over the task sheets and event 46 
calendar.  47 
 48 
Supervisor Quigley requested that task sheets can be typed instead of handwritten. 49 
 50 
Supervisor Cruz requested that the timers on the two fountains at the entrance be synchronized.  51 
 52 
The Board decided they do not need an asset committee. 53 
 54 
5. BUSINESS ITEMS  55 

A.  Discussion on Aquatics Management Agreement Proposal 56 
 57 
The Board reviewed the proposal from Aquatic Weed Control and Sitex Aquatics. They asked staff 58 
to reach out to AWC to see if they will reduce their monthly fee proposal by $50 and will they 59 
maintain the aerator.  60 
 61 

MOTION TO: Approve proposals from Aquatic Weed Control and 62 
Sixtec Aquatics.  63 

MADE BY:  Supervisor Quigley 64 
SECONDED BY: Supervisor Cruz 65 
DISCUSSION: Aquatics requested staff to reach out to AWC to see if 66 

they will reduce their monthly fee proposal by $50 and if 67 
they can continue maintain the aerator. If agreed motion 68 
to hire AWC. 69 

RESULT:  Called to Vote:  Motion PASSED 70 
 4/0 – Motion Passed Unanimously 71 

 72 
B. Discussion on Flock Security System Workshop 73 

 74 
Supervisor Kilpatrick stated she would like to hold a workshop to explain the new surveillance 75 
cameras. The Board decided to combine it with the infrastructure workshop. 76 
 77 

C. Discussion on Bench Shades  78 
 79 
Ms. Lavelle will work on getting proposals for installing shade structures. 80 
 81 

D. Discussion on Summer Pool Monitor  82 
 83 
The Board decided to hire a pool monitor for $14.00 dollars per hour and 14 hours a weekend for 10 84 
weeks starting on May 27th, 2023. 85 
 86 
 87 
 88 

DRAFT
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MOTION TO: Approve to hire a pool monitor for $14.00 dollars per hour 89 
and 14 hours a weekend for 10 weeks starting on May 90 
27th, 2023. 91 

MADE BY:  Supervisor Kilpatrick 92 
SECONDED BY: Supervisor Quigley 93 
DISCUSSION: None Further 94 
RESULT:  Called to Vote:  Motion PASSED 95 
 4/0 – Motion Passed Unanimously 96 

 97 
E. Discussion on Community submission doe Project Ideas  98 

 99 
Supervisor Kilpatrick said the Board needs to send in their project wish list by May’s meeting for Budget 100 
purposes. 101 
 102 

F. Discussion on Memorial Brick 103 
 104 
Supervisor Kilpatrick stated she’s found a vendor to purchase the bricks from and explained the process 105 
of getting them installed and engraved. The Board decided to hold off until September. 106 
 107 

G. General Matters of the District 108 
 109 
A discussion ensued regarding the Fire Marshal Inspection. 110 
 111 
Mr. Roberts told the Board that he received a proposal from Don Harrison Enterprises for $17,625 112 
to repair the violations listed on the recent Inspection. The Board requested staff to get two 113 
additional proposals and proceed with the lowest cost. 114 
 115 

MOTION TO: Request staff to get two additional proposals and proceed 116 
with the lowest cost. 117 

MADE BY:  Supervisor Quigley 118 
SECONDED BY: Supervisor Kilpatrick 119 
DISCUSSION: None Further 120 
RESULT:  Called to Vote:  Motion PASSED 121 
 4/0 – Motion Passed Unanimously 122 

 123 
6. CONSENT AGENDA 124 

A. Consideration of Minutes of the Regular Meeting March 13, 2023 125 
 126 
The Board reviewed and discussed the minutes of the Regular Meeting March 13, 2023. 127 
 128 
Supervisor Munari asked that lines 122 through 125 be changed to read as follows: 129 

DRAFT
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Supervisor Munari states he was standing on his front porch when Supervisor Kilpatrick walked by. 130 
She saw him and stopped in the street. She put her hands on her hips and stared at him for 15 seconds 131 
in an intimidating and harassing manner. She then took a photo of him before continuing her walk.  132 
 133 
Supervisor Munari has security camera video of the incident. 134 
 135 

MOTION TO: Approve the Minutes for the Regular Meeting on March 136 
13, 2023. 137 

MADE BY:  Supervisor Kilpatrick 138 
SECONDED BY: Supervisor Cruz 139 
DISCUSSION: None Further 140 
RESULT:  Called to Vote:  Motion PASSED 141 
 3/1 – Motion Passed; Supervisor Quigley abstained as he 142 

was not present at the March meeting.  143 

 144 
B. Consideration of Operations and Maintenance Expenditures February 2023  145 

 146 
Supervisor Quigley asked about the fuel surcharge from LMP and the late fees from ADT. Ms. 147 
Lavelle will contact ADT to ask if it can be removed. 148 
 149 
A Frontier bill was double paid and will need to issue a credit. 150 
 151 
On page 95, a TECO invoice has a late fee and the Board asked that Inframark pay it. 152 
 153 
The Board would like to diversify the bank accounts to keep the accounts under $250,000 that FDIC 154 
insures. 155 
 156 

MOTION TO: Approve the February O&Ms with Board of Supervisors 157 
request as stated above. 158 

MADE BY:  Supervisor Quigley 159 
SECONDED BY: Supervisor Kilpatrick 160 
DISCUSSION: None Further 161 
RESULT:  Called to Vote:  Motion PASSED 162 
 4/0 – Motion Passed Unanimously. 163 

 164 
C. Review of Financial Statements Month Ending February 28, 2023 165 

 166 
The Board reviewed the Financial Statements Month Ending February 28, 2023, and Supervisor 167 
Quigley asked Ms. Lavelle why she’s buying garbage bags and other supplies in bulk. The Board 168 
requested Ms. Lavelle to compare prices with other stores. 169 
 170 
 171 

DRAFT
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7.  SUPERVISOR REQUESTS AND COMMENTS 172 
 173 
Supervisor Munari requested if an Action Item List can be added to the meeting book. 174 
 175 
8.  AUDIENCE QUESTIONS, COMMENTS AND DISCUSSION FORUM 176 
 177 
A resident questioned if the wall/monument project could be financed through an insurance 178 
company. 179 
 180 
A resident on Zoom voiced his displeasure on the fact of assessment increasing due to the 181 
monument project. 182 
 183 
9.  ADJOURNMENT 184 
 185 

MOTION TO: Adjourn.  186 
MADE BY:  Supervisor Quigley 187 
SECONDED BY: Supervisor Kilpatrick 188 
DISCUSSION: None Further 189 
RESULT:  Called to Vote:  Motion PASSED 190 
 4/0 – Motion Passed: Unanimously 191 

 192 
 193 
 194 
 195 
 196 
 197 
 198 
 199 
 200 
 201 
 202 
 203 
 204 
 205 
 206 
 207 
 208 
 209 
 210 
 211 
 212 
 213 
 214 
 215 
 216 
 217 

DRAFT
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 218 
*Please note the entire meeting is available on disc. 219 
 220 
*These minutes were done in summary format. 221 
 222 
*Each person who decides to appeal any decision made by the Board with respect to any matter 223 
considered at the meeting is advised that person may need to ensure that a verbatim record of the 224 
proceedings is made, including the testimony and evidence upon which such appeal is to be based. 225 

 226 
Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly 227 
noticed meeting held on ________________________. 228 
 229 
             230 
Signature      Signature 231 
 232 
             233 
Printed Name      Printed Name 234 
 235 
Title:       Title:     236 
□ Secretary      □ Chairman  237 
□ Assistant Secretary     □ Vice Chairman 238 
 239 
  240 
 241 
   242 
      Recorded by Records Administrator 243 
       244 
 245 
            246 
      Signature 247 
 248 
          249 

                Date 250 

 251 
 252 

 
 
 
 
 
 
 
 
 
 

Official District Seal 

DRAFT
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March 2023 Meeting

Vendor
Invoice/Account

Number
Amount

Vendor

Total
Comments/Description

Monthly Contract

ADT SECURITY SERVICES 17463626 022223 $179.50 SERVICE PERIOD - 03/01/23-04/09/23

ADT SECURITY SERVICES 17463626 032223 $341.98 $521.48 SERVICE PERIOD - 04/01/23-07/09/23

INFRAMARK LLC 90604 $4,921.56 DISTRICT INVOICE FEB 2023

INFRAMARK LLC 91939 $5,060.30 $9,981.86 DISTRICT INVOICE MARCH 2023

OLM, INC. 40912 $390.00 INSPECTION - MARCH 2023

Monthly Contract Subtotal $10,893.34

Variable Contract

BARBARA CRUZ BC 021323 $200.00 SUPERVISOR FEE 02/13/23

BARBARA CRUZ BC 031323 $200.00 $400.00 SUPERVISOR FEE 03/13/23

BRIAN MUNARI BM 021323 $200.00 SUPERVISOR FEE 02/13/23

BRIAN MUNARI BM 031323 $200.00 $400.00 SUPERVISOR FEE 03/13/23

BRIAN QUIGLEY BQ 021323 $200.00 SUPERVISOR FEE 02/13/23

JENNIFER INMAN JI 021323 $200.00 SUPERVISOR FEE 02/13/23

MIMIEAUX KILPATRICK MK 021323 $200.00 SUPERVISOR FEE 02/13/23

MIMIEAUX KILPATRICK MK 031323 $200.00 $400.00 SUPERVISOR FEE 03/13/23

PASCO SHERIFFS OFFICE 1 1 6 2023 08220 $900.00 SECURITY PATROL SERVICES - FEBRUARY DATES

PASCO SHERIFFS OFFICE I 11 2 2022 07976 $1,740.00 $2,640.00 SECURITY PATROL SERVICES - JANUARY DATES

Variable Contract Subtotal $4,240.00

Utilities

FRONTIER COMMUNICATIONS 6341 030423 ACH $89.99 PHONE SERVICE 03/04/23-04/03/23

PASCO COUNTY UTILITIES SERVICE 18146309 $8.25 WATER SERVICE 02/08/23-03/09/23

PASCO COUNTY UTILITIES SERVICE 18151644 $49.36 WATER SERVICE 02/08/23-03/09/23

PASCO COUNTY UTILITIES SERVICE 18151741 $1,369.16 $1,426.77 WATER SERVICE 02/08/23-03/09/23

TAMPA ELECTRIC COM 0001 030723 ACH $8,560.29 BULK BILLING - 01/18/23-02/21/23

TAMPA ELECTRIC COM 1545 032223 ACH $28.00 ELECTRICITY SERVICES 02/16/23-03/16/23

TAMPA ELECTRIC COM 4130 032223 ACH $16.12 $8,604.41 ELECTRICITY SERVICES 02/16/23-03/16/23

Utilities Subtotal $10,121.17

Regular Services

GRAU & ASSOCIATES 23725 $500.00 AUDIT FYE 09/30/2022

LANDSCAPE MAINTENANCE 174539 $3,275.00 SPRING FLOWER ROTATION

STANTEC CONSULTING 2052518 $547.50 GENERAL CONSULTING - PROFESSIONAL SERVICES THRU - 02/15/23

NORTHWOOD CDD

Summary of Operations and Maintenance Invoices
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March 2023 Meeting

Vendor
Invoice/Account

Number
Amount

Vendor

Total
Comments/Description

NORTHWOOD CDD

Summary of Operations and Maintenance Invoices

TRULY NOLEN OF AMERICA INC 590228742 $108.00 PEST BI-MONTHLY - ORDER # 590228742

TRULY NOLEN OF AMERICA INC 590228930 $64.00 $172.00 PEST BI-MONTHLY - ORDER # 590228930

Regular Services Subtotal $4,494.50

Additional Services $0.00

Additional Services Subtotal $0.00

TOTAL $29,749.01 $0.00

Approved (with any necessary revisions noted):

Signature:

Title (Check one):

[   ] Chariman    [   ] Vice Chariman   [   ] Assistant Secretary
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INVOICE
2002 West Grand Parkway North
Suite 100
Katy, TX 77449 

BILL TO
Northwood CDD
2005 Pan Am Cir Ste 300
Tampa FL 33607-6008
United States

Services provided for the Month of: February 2023

INVOICE# DATE
#90604 2/28/2023

CUSTOMER ID NET TERMS
C2286 Net 30

PO# DUE DATE
3/30/2023

Remit To : Inframark LLC, PO BOX 733778, Dallas, Texas, 75373-3778

To pay by Credit Card, please contact us at 281-578-4299, 9:00am - 5:30pm EST, Monday – Friday. A surcharge fee may 
apply.

To pay via ACH or Wire, please refer to our banking information below:
Account Name: INFRAMARK, LLC

ACH - Bank Routing Number: 111000614 / Account Number: 912593196
Wire - Bank Routing Number: 021000021 / SWIFT Code: CHASUS33 / Account Number: 912593196

Please include the Customer ID and the Invoice Number on your form of payment.

Page 1 of 1

DESCRIPTION QTY UOM RATE MARKUPP AMOUNT

District Management 1 Ea 4,791.67  4,791.67

Website Maintenance / Admin 1 Ea 100.00  100.00

Postage 27 Ea 0.91  24.64

B/W Copies 22 Ea 0.15  3.30

Color Copies 5 Ea 0.39  1.95

Subtotal 4,921.56

Subtotal $4,921.56

Tax $0.00

Total Due $4,921.56
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INVOICE
2002 West Grand Parkway North
Suite 100
Katy, TX 77449 

BILL TO
Northwood CDD
2005 Pan Am Cir Ste 300
Tampa FL 33607-6008
United States

Services provided for the Month of: March 2023

INVOICE# DATE
#91939 3/24/2023

CUSTOMER ID NET TERMS
C2286 Net 30

PO# DUE DATE
4/23/2023

Remit To : Inframark LLC, PO BOX 733778, Dallas, Texas, 75373-3778

To pay by Credit Card, please contact us at 281-578-4299, 9:00am - 5:30pm EST, Monday – Friday. A surcharge fee may 
apply.

To pay via ACH or Wire, please refer to our banking information below:
Account Name: INFRAMARK, LLC

ACH - Bank Routing Number: 111000614 / Account Number: 912593196
Wire - Bank Routing Number: 021000021 / SWIFT Code: CHASUS33 / Account Number: 912593196

Please include the Customer ID and the Invoice Number on your form of payment.

Page 1 of 1

DESCRIPTION QTY UOM RATE MARKUPP AMOUNT

District Management 1 Ea 4,791.67  4,791.67

Website Maintenance / Admin 1 Ea 100.00  100.00

B/W Copies 551 Ea 0.15  82.65

Eric Davidson 1-26-2023 DNH*GODADDY.COM : email address 
$71.88

1 Ea 71.88  71.88

Postage 17 Ea 0.60  10.20

Color Copies 10 Ea 0.39  3.90

Subtotal 5,060.30

Subtotal $5,060.30

Tax $0.00

Total Due $5,060.30
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OLM, Inc.
PO Box 440725
Kennesaw, GA  30160
770 420-0900
mlimbaugh@olminc.com
www.olminc.com

BILL TO
NORTHWOOD CDD
2005 Pan Am Circle
Suite 300
Tampa, FL  33607

INVOICE 40912

DATE 03/07/2023    TERMS Net 30

DUE DATE 04/06/2023

DATE ACTIVITY DESCRIPTION AMOUNT

03/01/2023 Inspection monthly landscape inspection conducted at Northwood CDD 
by Paul Woods

390.00

Please include invoice number on all payments.

TOTAL DUE $390.00
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Final Invoice for Northwood CDD

  INCLUDE WITH PAYMENT INV#
I-1/6/2023-08220

  INVOICE CREATED#
1/6/2023 8:39:00 AM

  PRINTED DATE#
Tuesday, February 28, 2023

 
 
 
Pasco Sheriff's Office
ATTN: Secondary Employment Office Administrator        Northwood CDD

Address: 8700 Citizen Drive   Attn: Teresa Farlow
2005 Pan AM Circle Drive, Suite 120

City/State/Zip: New Port Richey, FL 34654 Tampa, Florida 33607
 

Preliminary Invoice Totals Details
Preliminary Invoice Totals Details Amount($)

Invoice Employee Total:  $2,160.00 
Invoice Equipment Total:  $0.00 

Invoice Total:  $2,160.00 
 

Payments Received as of this Date If REFUND, the Payment Date reflects date refund initiated.
Check Number Payment Date Payment Amount($)

NO Payments Received as of this Date

     
      Final Invoice Total Based on Actual Services Rendered:      

Final Invoice totals for: Amount($)
Employee Total:  $900.00 

Equipment Total:  $0.00 
Invoice Total:  $900.00 

   
        Services Rendered Detail, when NC exists in the employee hours,

that employee has NOT CLOSED their assignment; once closed may result in Invoice Adjustment later.
An Employee Name showing as | Placeholder - Unfilled, Block Shift - A | indicates assignment went unfilled.

 Service Date  Employee  Job Name    Start
Time  Hrs Wrkd  Billed

Rate EMP Fees

2/5/2023 CLAUDIO, CRYSTAL - 6248Northwood CDD 00:00 4 $45.00 $180.00
2/8/2023 ROBERTS, LARRY - 5830 Northwood CDD 02:00 0 $45.00 $0.00
2/13/2023 ROBERTS, LARRY - 5830 Northwood CDD 02:00 4 $45.00 $180.00
2/15/2023 ROBERTS, LARRY - 5830 Northwood CDD 21:00 4 $45.00 $180.00
2/18/2023 ROBERTS, LARRY - 5830 Northwood CDD 03:00 4 $45.00 $180.00
2/21/2023 ROBERTS, LARRY - 5830 Northwood CDD 02:00 4 $45.00 $180.00

Invoice Employee Total:  $900.00 
Equipment Total:  $0.00 

Invoice Total:  $900.00 
  

Questions regarding Invoice charges please contact:
                              Contact:     Pasco Sheriff's Office
                              Telephone: 727-844-7795
                              Email:          PascoCountySheriffsOffice@ServiceRequests.us

Questions regarding Payment please contact:
                              Contact:     Pasco Sheriff's Office
                              Telephone: 727-844-7795
                              Email:          PascoCountySheriffsOfficeFiscal@ServiceRequests.us
 
 

Make Checks Payable TO:
Pasco Sheriff's Office INV. #:I-1/6/2023-08220

(Please include Inv.# in check comment)
Tuesday, February 28, 2023
Invoice Total: $900.00
Invoice For: Northwood CDD
Payment Terms: Due on Receipt
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PascoCountySheriffsOffice@ServiceRequests.us
PascoCountySheriffsOfficeFiscal@ServiceRequests.us


 
MAIL Checks TO:
Pasco Sheriff's Office
ATTN: EXTRA-DUTY PROGRAM
Address: 8700 Citizen Drive
City/State/Zip: New Port Richey, FL 34654
    Amount of Payment:                          
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Final Invoice for Northwood CDD

  INCLUDE WITH PAYMENT INV#
I-11/2/2022-07976

  INVOICE CREATED#
11/2/2022 10:28:00 AM

  PRINTED DATE#
Thursday, February 2, 2023

 
 
 
Pasco Sheriff's Office
ATTN: Secondary Employment Office Administrator        Northwood CDD

Address: 8700 Citizen Drive   Attn: Teresa Farlow
2005 Pan AM Circle Drive, Suite 120

City/State/Zip: New Port Richey, FL 34654 Tampa, Florida 33607
 

Preliminary Invoice Totals Details
Preliminary Invoice Totals Details Amount($)

Invoice Employee Total:  $2,640.00 
Invoice Equipment Total:  $0.00 

Invoice Total:  $2,640.00 
 

Payments Received as of this Date If REFUND, the Payment Date reflects date refund initiated.
Check Number Payment Date Payment Amount($)

NO Payments Received as of this Date

     
      Final Invoice Total Based on Actual Services Rendered:      

Final Invoice totals for: Amount($)
Employee Total:  $1,740.00 

Equipment Total:  $0.00 
Invoice Total:  $1,740.00 

   
        Services Rendered Detail, when NC exists in the employee hours,

that employee has NOT CLOSED their assignment; once closed may result in Invoice Adjustment later.
An Employee Name showing as | Placeholder - Unfilled, Block Shift - A | indicates assignment went unfilled.

 Service
Date  Employee  Job Name    Start

Time  Hrs Wrkd  Billed
Rate EMP Fees

1/1/2023 ROBERTS, LARRY - 5830 Northwood CDD 02:00 4$55.00 $220.00
1/2/2023 LARKIN, JESSE - 5389 Northwood CDD 02:00 4$55.00 $220.00
1/3/2023 ROBERTS, LARRY - 5830 Northwood CDD 02:00 4$45.00 $180.00
1/12/2023 ROBERTS, LARRY - 5830 Northwood CDD 02:00 4$45.00 $180.00
1/16/2023 ROBERTS, LARRY - 5830 Northwood CDD 21:00 4$55.00 $220.00
1/18/2023 ROBERTS, LARRY - 5830 Northwood CDD 22:00 4$45.00 $180.00
1/21/2023 CLAUDIO, CRYSTAL - 6248Northwood CDD 21:00 4$45.00 $180.00
1/25/2023 CLAUDIO, CRYSTAL - 6248Northwood CDD 22:00 4$45.00 $180.00
1/30/2023 ROBERTS, LARRY - 5830 Northwood CDD 23:00 4$45.00 $180.00

Invoice Employee Total:  $1,740.00 
Equipment Total:  $0.00 

Invoice Total:  $1,740.00 
  

Questions regarding Invoice charges please contact:
                              Contact:     Pasco Sheriff's Office
                              Telephone: 727-844-7795
                              Email:          PascoCountySheriffsOffice@ServiceRequests.us

Questions regarding Payment please contact:
                              Contact:     Pasco Sheriff's Office
                              Telephone: 727-844-7795
                              Email:          PascoCountySheriffsOfficeFiscal@ServiceRequests.us
 
 

Make Checks Payable TO:
Pasco Sheriff's Office INV. #:I-11/2/2022-07976

(Please include Inv.# in check comment)
Thursday, February 2, 2023
Invoice Total: $1,740.00
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PascoCountySheriffsOfficeFiscal@ServiceRequests.us


Invoice For: Northwood CDD
Payment Terms: Due on Receipt

 
 
MAIL Checks TO:
Pasco Sheriff's Office
ATTN: EXTRA-DUTY PROGRAM
Address: 8700 Citizen Drive
City/State/Zip: New Port Richey, FL 34654
    Amount of Payment:                          
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;;:..TECO. 
� TAMPA ELECTRIC 
.. AN EME;RA COMPANY 

Account: 

Statement Date: 

211014564473 

03/02/23 

Details of Charges - Service from 01/24/23 to 02/21/23 

Service for: NORTHWOOD SUBDIVISION, WESLEY CHAPEL, FL 33543-0000 

Lighting Service Items LS-1 (Bright Choices) for 29 days 

Lighting Energy Charge 432 kWh @$0.03511/kWh 

Fixture & Maintenance Charge 

Lighting Pole / Wire 

Lighting Fuel Charge 

Storm Protection Charge 

Clean Energy Transition Mechanism 

Florida Gross Receipt Tax 

Lighting Charges 

Current Month's Electric Charges 

Total Current Month's Charges 

Important Messages 

27 Fixtures 

27 Poles 

432 kWh @ $0.04767/kWh 

432 kWh @ $0.01466/kWh 

432 kWh @ $0.00036/kWh 

ACCOUNT INVOICE 

tampaelectric.com I f w tp 8• ti in 

Rate Schedule: Lighting Service 

$15.17 

$249.21 

$870.21 

$20.59 

$6.33 

$0.16 

$1.08 

$1,162.75 

$1,162.75 

$8,560.29 

We've noticed that you have been paying your bill electronically lately. To help cut down on clutter and waste, we are no longer including a 
remittance envelope with your bill. Should you want to mail in your payment, you can request a payment envelope by calling 813-223-0800 or 
simply use a regular envelope and address it to TECO P.O. Box 31318, Tampa, Florida 33631-3318. 
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Grau and Associates
951 W. Yamato Road, Suite 280

Boca Raton, FL 33431-
www.graucpa.com

Phone: 561-994-9299                                                                                                              Fax: 561-994-5823

Northwood Community Development District
2005 Pan Am Circle, Suite 300
Tampa, FL  33607

Invoice No. 23725
Date 03/02/2023

                                                                                                                                                                            

SERVICE    AMOUNT

Audit FYE 09/30/2022 $           500.00

 Current Amount Due $           500.00

 0 - 30 31- 60  61 - 90 91 - 120 Over 120 Balance
 500.00 0.00 0.00 0.00 0.00 500.00

Payment due upon receipt.
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                    INVOICE Page 1 of 1

Invoice Number 2052518
Invoice Date March 9, 2023
Purchase Order 215600254
Customer Number 83333
Project Number 215600254

       

 
Bill To

Northwood Community Development District
Accounts Payable 
c/o Inframark 
210 North University Drive, Suite 702 
Coral Springs  FL 33071
United States 

Please Remit To
Stantec Consulting Services Inc. (SCSI)
13980 Collections Center Drive 
Chicago  IL 60693 
United States 

Project 05312-CDD-002 - Northwood CDD
Project Manager Stewart, Tonja L For Period Ending February 24, 2023
Current Invoice Total (USD) 547.50

Follow up and report to DM regarding Northwood Palms Boulevard roadway maintenance and re-surfacing
Top Task 2023 2023 FY General Consulting

Professional Services

Category/Employee
Current 

Hours Rate
Current 
Amount

Stewart, Tonja L 2.50 219.00  547.50

Subtotal Professional Services 2.50 547.50

Top Task Subtotal 2023 FY General Consulting 547.50

Total Fees & Disbursements 547.50
INVOICE TOTAL (USD) 547.50

 

Due upon receipt or in accordance with terms of the contract
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Service Inspection Report/Invoice

ORDER #:

WORK DATE:

590228742

03/06/2023

Truly Nolen Branch 059
4842 N Florida Ave, 2nd Floor
Tampa, FL  33603
813-232-3237

License #:

Daniel Miller

Time In:

Time Out:

3/6/2023 6:59:13 AM

3/6/2023 7:24:10 AM

Technician Signature

Customer Signature

After hours service.

59019323LOCATION

813-991-1155

Northwood CDD
Jose Marquez
27248 Big Sur Dr
Wesley Chapel, FL  33544-6656

Phone:

59019323BILL-TO

813-397-5120 x340

Northwood CDD
Teresa
2005 Pan Am Cir Ste 300
Tampa, FL  33607-2529

Phone:

Purchase Order AmountService Description QuantityTerms

CODNone 108.001.00Pest Bi Monthly Commercial

Subtotal

108.00Total Due:

0.00

108.00

Tax

TECHNICIANS

Daniel Miller

GENERAL COMMENTS / INSTRUCTIONS

Treated interior and exterior perimeter for insect pests including windows and doors.

ReviewedResponsibilitySeverityCONDITIONS / OBSERVATIONS Reported

None Noted.

PRODUCTS APPLICATION SUMMARY

Finished QtyA.I. Conc. Undiluted QtyEPA # A.I. % Active IngredientMaterial Lot #

0.0469CY-Kick CS  (Conc). 6.0000% 1.0000 Gallon499-304 Cyfluthrin 1.0000 Fluid Ounce

Target Pests: Ants

Finished QtyA.I. Conc. Undiluted QtyEPA # A.I. % Active IngredientMaterial Lot #

n/aMicroCare Pressurized Insecticide. 3.0000% 1.0000 Fluid Ounce499-539 Pyrethrins; Piperonyl
Butoxide

1.2000 Milliliters

Target Pests: Spider

Finished QtyA.I. Conc. Undiluted QtyEPA # A.I. % Active IngredientMaterial Lot #

98.0000NiBor-D. 98.0000% 4.0000 Ounce64405-8 Disodium Octaborate
Tetrahydrate

0.2500 Pounds

Target Pests: Cockroaches

Pest TotalsPEST ACTIVITY # Areas # Devices

None Noted.

Reminder: Please call  Truly Nolen Branch 059 at 813-232-3237 with any questions. Thank you.
Warning: Pesticides can be harmful. Keep children and pets away from pesticide applications until dry, dissipated or aerated. For more information
contact Truly Nolen Exterminating at 813-232-3237.
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Service Inspection Report/Invoice

ORDER #:

WORK DATE:

590228742

03/06/2023

Truly Nolen Branch 059
4842 N Florida Ave, 2nd Floor
Tampa, FL  33603
813-232-3237

PEST RED ZONE
1. Cabinets & Closets

2. Kitchen

3. Bathrooms

4. Utility Closet

5. Storage

6. Lobby

PEST YELLOW ZONE
1. Eaves & Soffits

2. Cracks & Crevices

3. Establish Perimeter Barrier

4. Windows

5. Doors

6. Wasp Nests

7. Spider Webs

8. Downspouts

PEST GREEN ZONE
1. Driveway & Walkway Edges

2. Refuse Collection Areas

3. Utility Areas

Reminder: Please call  Truly Nolen Branch 059 at 813-232-3237 with any questions. Thank you.
Warning: Pesticides can be harmful. Keep children and pets away from pesticide applications until dry, dissipated or aerated. For more information
contact Truly Nolen Exterminating at 813-232-3237.
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Service Inspection Report/Invoice

ORDER #:

WORK DATE:

590228930

03/06/2023

Truly Nolen Branch 059
4842 N Florida Ave, 2nd Floor
Tampa, FL  33603
813-232-3237

License #:

Daniel Miller

Time In:

Time Out:

3/6/2023 7:26:42 AM

3/6/2023 7:36:55 AM

Technician Signature

Customer Signature

After hours service.

59019323LOCATION

813-991-1155

Northwood CDD
Jose Marquez
27248 Big Sur Dr
Wesley Chapel, FL  33544-6656

Phone:

59019323BILL-TO

813-397-5120 x340

Northwood CDD
Teresa
2005 Pan Am Cir Ste 300
Tampa, FL  33607-2529

Phone:

Purchase Order AmountService Description QuantityTerms

NET 15None 64.001.00Pest Bi Monthly Commercial

Subtotal

64.00Total Due:

0.00

64.00

Tax

TECHNICIANS

Daniel Miller

GENERAL COMMENTS / INSTRUCTIONS
pc service for playground and attached bathrooms
Treated interior and exterior perimeter for insect pests including windows and doors.

ReviewedResponsibilitySeverityCONDITIONS / OBSERVATIONS Reported

None Noted.

PRODUCTS APPLICATION SUMMARY

Finished QtyA.I. Conc. Undiluted QtyEPA # A.I. % Active IngredientMaterial Lot #

0.0469CY-Kick CS  (Conc). 6.0000% 1.0000 Gallon499-304 Cyfluthrin 1.0000 Fluid Ounce

Target Pests: Ants

Finished QtyA.I. Conc. Undiluted QtyEPA # A.I. % Active IngredientMaterial Lot #

n/aMicroCare Pressurized Insecticide. 3.0000% 1.0000 Fluid Ounce499-539 Pyrethrins; Piperonyl
Butoxide

1.2000 Milliliters

Target Pests: Spider

Pest TotalsPEST ACTIVITY # Areas # Devices

None Noted.

DEVICE INSPECTION SUMMARY

Reminder: Please call  Truly Nolen Branch 059 at 813-232-3237 with any questions. Thank you.
Warning: Pesticides can be harmful. Keep children and pets away from pesticide applications until dry, dissipated or aerated. For more information
contact Truly Nolen Exterminating at 813-232-3237.
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Service Inspection Report/Invoice

ORDER #:

WORK DATE:

590228930

03/06/2023

Truly Nolen Branch 059
4842 N Florida Ave, 2nd Floor
Tampa, FL  33603
813-232-3237

PEST RED ZONE
1. Bathrooms

PEST YELLOW ZONE
1. Eaves & Soffits

2. Cracks & Crevices

3. Establish Perimeter Barrier

4. Windows

5. Doors

6. Wasp Nests

7. Spider Webs

PEST GREEN ZONE
1. Refuse Collection Areas

Reminder: Please call  Truly Nolen Branch 059 at 813-232-3237 with any questions. Thank you.
Warning: Pesticides can be harmful. Keep children and pets away from pesticide applications until dry, dissipated or aerated. For more information
contact Truly Nolen Exterminating at 813-232-3237.
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ACCOUNT DESCRIPTION

GENERAL 

FUND

GENERAL 

FIXED ASSETS 

FUND TOTAL

ASSETS

Cash - Operating Account 526,553$           -$                       526,553$            

Cash - Reserve Account 191,400 - 191,400

Investments:

SBA Account 264,869 - 264,869

Deposits - Electric 1,900 - 1,900

Fixed Assets

Buildings - 341,662 341,662

Improvements Other Than Buildings (IOTB) - 7,679,714 7,679,714

Equipment and Furniture - 59,796 59,796

Construction Work In Process - 100,984 100,984

Bond Issuance Cost - 204,770 204,770

TOTAL ASSETS 984,722$           8,386,926$        9,371,648$         

LIABILITIES

Accounts Payable 20,012$             -$                       20,012$              

Refundable Deposits 50 - 50

TOTAL LIABILITIES 20,062 - 20,062

FUND BALANCES

Unassigned: 964,660 8,386,926 9,351,586

TOTAL FUND BALANCES 964,660 8,386,926 9,351,586

TOTAL LIABILITIES & FUND BALANCES 984,722$           8,386,926$        9,371,648$         

NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT

Balance Sheet

As of March 31, 2023

(In Whole Numbers)
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ANNUAL YTD ACTUAL

ADOPTED YEAR TO DATE VARIANCE ($) AS A % OF

ACCOUNT DESCRIPTION BUDGET ACTUAL FAV(UNFAV) ADOPTED BUD

REVENUES

Room Rentals 6,000$              5,283$                (717)$                88.05%

Special Assmnts- Tax Collector 690,272 657,315 (32,957) 95.23%

Other Miscellaneous Revenues - 6,227 6,227 0.00%

TOTAL REVENUES 696,272 668,825 (27,447) 96.06%

EXPENDITURES

Administration

Supervisor Fees 13,000 5,200 7,800 40.00%

District Counsel 5,000 964 4,036 19.28%

District Engineer 3,000 1,588 1,412 52.93%

District Manager 57,500 28,750 28,750 50.00%

Auditing Services 7,400 500 6,900 6.76%

Website Compliance 1,500 1,100 400 73.33%

Postage, Phone, Faxes, Copies 3,000 996 2,004 33.20%

Public Officials Insurance 2,982 4,678 (1,696) 156.87%

Legal Advertising 1,000 316 684 31.60%

Misc-Taxes - 1,432 (1,432) 0.00%

Bank Fees 100 - 100 0.00%

Website Administration 1,200 672 528 56.00%

Office Supplies 100 - 100 0.00%

Dues, Licenses, Subscriptions 350 175 175 50.00%

Total Administration 96,132 46,371 49,761 48.24%

Electric Utility Services

Utility - Electric 60,000 45,098 14,902 75.16%

Total Electric Utility Services 60,000 45,098 14,902 75.16%

Garbage/Solid Waste Services

Garbage Collection 120,000 64,597 55,403 53.83%

Total Garbage/Solid Waste Services 120,000 64,597 55,403 53.83%

Water-Sewer Comb Services

Utility - Water 3,500 2,784 716 79.54%

Total Water-Sewer Comb Services 3,500 2,784 716 79.54%

NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT

Statement of Revenues, Expenditures and Changes in Fund Balances

General Fund (001)

For the Period Ending March 31, 2023

(In Whole Numbers)
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ANNUAL YTD ACTUAL

ADOPTED YEAR TO DATE VARIANCE ($) AS A % OF

ACCOUNT DESCRIPTION BUDGET ACTUAL FAV(UNFAV) ADOPTED BUD

NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT

Statement of Revenues, Expenditures and Changes in Fund Balances

General Fund (001)

For the Period Ending March 31, 2023

(In Whole Numbers)

Other Physical Environment

Field Services 75,000 12,553 62,447 16.74%

Contracts-Landscape Consultant 4,680 780 3,900 16.67%

Contracts - Landscape 75,000 47,527 27,473 63.37%

Onsite Staff - 27,209 (27,209) 0.00%

Insurance - General Liability 3,552 3,843 (291) 108.19%

Insurance -Property & Casualty 7,921 8,391 (470) 105.93%

Insurance - Crime 272 292 (20) 107.35%

R&M-Other Landscape 15,000 10,550 4,450 70.33%

R&M-Lake 16,000 10,593 5,407 66.21%

Plant Replacement Program 10,000 6,214 3,786 62.14%

Maintenance & Repairs 2,000 169 1,831 8.45%

Irrigation Maintenance 2,500 2,568 (68) 102.72%

Total Other Physical Environment 211,925 130,689 81,236 61.67%

Road and Street Facilities

Pavement/Signage/Wall Repairs 15,000 3,481 11,519 23.21%

Holiday Decoration 10,000 11,005 (1,005) 110.05%

Total Road and Street Facilities 25,000 14,486 10,514 57.94%

Parks and Recreation

Security Patrol Services 15,000 6,140 8,860 40.93%

Telephone/Fax/Internet Services 2,500 2,280 220 91.20%

R&M-Clubhouse 3,500 5,957 (2,457) 170.20%

R&M-Pools 15,000 3,508 11,492 23.39%

Pool Furniture repair & replacement 4,000 - 4,000 0.00%

Recreation / Park Facility Maintenance 1,000 7,444 (6,444) 744.40%

Security System Monitoring & Maint. 5,000 4,657 343 93.14%

Special Events 2,000 1,682 318 84.10%

Op Supplies - Clubhouse 1,000 - 1,000 0.00%

Total Parks and Recreation 49,000 31,668 17,332 64.63%

Other Fees and Charges

Community Enhancement Projects 17,970 1,963 16,007 10.92%

Total Other Fees and Charges 17,970 1,963 16,007 10.92%

Contingency

Miscellaneous Expenses 22,745 5,882 16,863 25.86%

Total Contingency 22,745 5,882 16,863 25.86%
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ANNUAL YTD ACTUAL

ADOPTED YEAR TO DATE VARIANCE ($) AS A % OF

ACCOUNT DESCRIPTION BUDGET ACTUAL FAV(UNFAV) ADOPTED BUD

NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT

Statement of Revenues, Expenditures and Changes in Fund Balances

General Fund (001)

For the Period Ending March 31, 2023

(In Whole Numbers)

Reserves

Reserve - Undesignated 90,000 51,952 38,048 57.72%

Total Reserves 90,000 51,952 38,048 57.72%

TOTAL EXPENDITURES & RESERVES 696,272 395,490 300,782 56.80%

Excess (deficiency) of revenues

Over (under) expenditures - 273,335 273,335 0.00%

FUND BALANCE, BEGINNING (OCT 1, 2022) 691,325

FUND BALANCE, ENDING 964,660$            
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ANNUAL YTD ACTUAL

ADOPTED YEAR TO DATE VARIANCE ($) AS A % OF

ACCOUNT DESCRIPTION BUDGET ACTUAL FAV(UNFAV) ADOPTED BUD

REVENUES

TOTAL REVENUES - - - 0.00%

EXPENDITURES

TOTAL EXPENDITURES - - - 0.00%

Excess (deficiency) of revenues

Over (under) expenditures - - - 0.00%

FUND BALANCE, BEGINNING (OCT 1, 2022) 8,386,926

FUND BALANCE, ENDING 8,386,926$         

NORTHWOOD COMMUNITY DEVELOPMENT DISTRICT

Statement of Revenues, Expenditures and Changes in Fund Balances

For the Period Ending March 31, 2023

General Fixed Assets Fund (900)

(In Whole Numbers)
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Posting 
Date

Document 
Type

Document 
No. Description Amount

Cleared 
Amount Difference

Checks

9/30/2022  JE000008 311000000001 070622 Tampa Electric ACH 8,529.12 8,529.12 0.00

1/24/2023 Payment 6239 MIMIEAUX KILPATRICK 400.00 400.00 0.00

1/24/2023 Payment 6240 OLM, INC. 390.00 390.00 0.00

3/2/2023 Payment 6261 ADT SECURITY SERVICES 2,615.69 2,615.69 0.00

3/2/2023 Payment 6262 DECOPLAD INTEGRAL SERVICES INC 2,400.00 2,400.00 0.00

3/2/2023 Payment 6263 FRONTIER COMMUNICATIONS 370.36 370.36 0.00

3/2/2023 Payment 6264 GPS POOLS 28,838.46 28,838.46 0.00

3/2/2023 Payment 6265 LANDSCAPE MAINTENANCE 12,809.70 12,809.70 0.00

3/2/2023 Payment 6266 PASCO COUNTY UTILITIES SERVICE 217.67 217.67 0.00

3/9/2023 Payment 6268 ADT SECURITY SERVICES 179.50 179.50 0.00

3/9/2023 Payment 6269 BARBARA CRUZ 200.00 200.00 0.00

3/9/2023 Payment 6270 BRIAN MUNARI 200.00 200.00 0.00

3/9/2023 Payment 6271 BRIAN QUIGLEY 200.00 200.00 0.00

3/9/2023 Payment 6272 INFRAMARK LLC 4,921.56 4,921.56 0.00

3/9/2023 Payment 6273 JENNIFER INMAN 200.00 200.00 0.00

3/9/2023 Payment 6274 LANDSCAPE MAINTENANCE 5,975.26 5,975.26 0.00

3/9/2023 Payment 6276 TAMPA ELECTRIC COM 54.99 54.99 0.00

3/16/2023 Payment 6278 LANDSCAPE MAINTENANCE 315.00 315.00 0.00

3/16/2023 Payment 6280 OLM, INC. 390.00 390.00 0.00

3/16/2023 Payment 6281 TRULY NOLEN OF AMERICA INC 172.00 172.00 0.00

3/21/2023  JE000101 Home Depot ACH #6876### 168.74 168.74 0.00

3/23/2023 Payment 6282 STANTEC CONSULTING 547.50 547.50 0.00

3/30/2023 Payment 6286 INFRAMARK LLC 5,060.30 5,060.30 0.00

3/31/2023  JE000102 DEBIT CARD PURCHASE 473.75 473.75 0.00

3/31/2023  JE000103 Decision HR 6,217.04 6,217.04 0.00

3/31/2023  JE000104 Fla Dept Reve 119.94 119.94 0.00

3/31/2023  JE000105 Frontier 370.36 370.36 0.00

3/31/2023  JE000106 Square 1,063.90 1,063.90 0.00

Total Checks 83,400.84 83,400.84 0.00

Deposits

3/31/2023  JE000107 Square Bank Activity MArch G/L Ac 2,209.37 2,209.37 0.00

3/8/2023  JE000109 Pasco County Tax collector G/L Ac 563.85 563.85 0.00

G/L Balance 717,952.66

Bank Account No. 8325

Statement No. 03-23

Statement Date 3/31/2023

Statement Balance 727,934.11G/L Balance (LCY) 717,952.66

Difference 0.00

Ending G/L Balance 717,952.66

Subtotal 717,952.66

Outstanding Deposits 200.00

Negative Adjustments 0.00

Positive Adjustments 0.00

Subtotal 728,134.11

Outstanding Checks 10,181.45

Ending Balance 717,952.66

Differences 0.00

TRUIST-GF OPERATING

Bank Reconciliation

NORTHWOOD CDD
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Posting 
Date

Document 
Type

Document 
No. Description Amount

Cleared 
Amount Difference

3/8/2023  JE000110 Pasco County Tax collector G/L Ac 5,990.47 5,990.47 0.00

3/31/2023  JE000108 Correction to TECO G/L Ac 23.82 23.82 0.00

Total Deposits 8,787.51 8,787.51 0.00

Outstanding Checks

9/30/2022  JE000004 chk#5697### Sport Surfaces 1,200.00 0.00 1,200.00

9/30/2022  JE000005 chk#5709### Mimieaux Kilpatrick 200.00 0.00 200.00

9/30/2022  JE000006 chk#5837### Mimieaux Kilpatrick 200.00 0.00 200.00

9/30/2022  JE000007 CD357 Sales Tax Payment - June 35.98 0.00 35.98

9/30/2022  JE000009 chk#6121### OLM, Inc. 390.00 0.00 390.00

12/27/2022 Payment DD102 Payment of Invoice 000161 5,338.71 0.00 5,338.71

1/27/2023 Payment 6243 JENNIFER INMAN 200.00 0.00 200.00

3/1/2023 Payment DD106 Payment of Invoice 000347 89.99 0.00 89.99

3/16/2023 Payment 6279 MIMIEAUX KILPATRICK 200.00 0.00 200.00

3/30/2023 Payment 6283 BARBARA CRUZ 200.00 0.00 200.00

3/30/2023 Payment 6284 BRIAN MUNARI 200.00 0.00 200.00

3/30/2023 Payment 6285 GRAU & ASSOCIATES 500.00 0.00 500.00

3/30/2023 Payment 6288 PASCO COUNTY UTILITIES SERVICE 1,426.77 0.00 1,426.77

Total Outstanding Checks...................................................................................................................... 10,181.45 10,181.45

Outstanding Deposits

12/15/2022  JE000025 Deposit ck#138369##### G/L Ac 200.00 0.00 200.00

Total Outstanding Deposits.................................................................................................................... 200.00 200.00

Bank Reconciliation

NORTHWOOD CDD
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H4 

Northwood 27248 Big Sur Drive 
o laso 

Time In / Out 

Jen Lavelle, On-Site Manager 
Northwood CDD 

4/7 
q:o0 om 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

q:0u 12:30the. 

Cleaned u pol ceck - Chairs Oack n plaee 3tauh 
q:00«bins emotud. Walkd Bvd pckod up tYash nd changed 

2:00p aLu pbopbIns PIcLod o tauh curts Cianod ent 
Cubhae Ata LUeLend Yenta Floors, baths,kHchen. 
(et wl Jon abut Commun ees fur tho wek 
Cad Coke tD 9t. a e fhor eleaning to nP Starsd. tur nw locku 

to replaa danad mise ther At tD pluuorn pd poopbnthee. 
Set up for UAlasiructue pika up pooi cuc agin batho Vbotaoms Prcked up trash in parking lbt Courts. Hung Sgns up 

-uting �ummuniyhuw Commnitykhu Ue, had no tt 

Date: 

Employee: 

H3-4lalava3 
ünday 

12:08 uanod both pool bths. Sanihud cu dinkng funta uns. 
nis. 0ther ceaning. Ran at blower poul ock| CHt 

pirprty 

CH Tour wl Ho 
100dTobs Usey (ard 

6 pICLed up pool docK hved chaus back a hosod of. 
(aenda marguee at CH pool dock. pckad up trash at Courts 

q:2) V bathrooms al anod. wualked BivD. At oit blow D 

waiLd Bivd �ehangud cu popbinswpicIcod up trash. 
4|0 Gmptud au 3pool cd 3 Ct truh can hwed Suppy 

frum storag, owSis to prep fir eded saftiy repyis ,oradeAa ord anpatehd 

i 

sturge Flled 

were 

dUwn tabus. a Cha fum Barinolun st up. land p pool 
sek chas ay bck PLud úp trush in par7 inq J0t, 

went to playqid clumpstu Ut trush nptes. 
wateLad 

pool duci af bow and nosod dun Vey bLsy alady! 
Cuared pool baths, Ran Vac t Clubhuse pauntod 
we wals easte egg 
Prepped Cubhuw for'rutal tonignt . Pikd uP poot 
cuck and pocl baths mulhou tis . Nu besy Poi day 

(6ACK) for our CunMunty" Moved tanbles +chaKS back ind (bsct 

w tyShe coundy 
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4|7-wet to playarund au qood thee. Dunpstey 
Uhrl poopick up and en ptud au 

Pool trash Cans. ot wl but wekend neds 

n and liand bhus 0ffer uent 
8:54a ktchen, bathom S, flour, pool aua touh 
y:14pm Otsid. Set up ond took drectun frum ewent 

Curdinatur kat. wclond uent qs pickod up, restoc kod 
and kept tuent muuing as direcied. 
Cuanod Cub hius afhr tuent put away 
tablw, Chars, Cuand baths, krlchon, 

mptud Uut si trash, muppd nads see 
Cus hu wos CLan v ready tir renta) y 

Cuming in. 

4l9 Happy Eastu! walked Bivd prckod uptrash . 
lpa- Signs-Checked pool bath, fied poo Chaus 
1304 Checkod trayh Caro Prckod p trash tn par lCng 

86



husic 
0n 

Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 

Time In / Out 

Jen Lavelle, On-Site Manager 
Northwood CDD 

husic 

Employee Task Sheet 

Y/i12 OFF 

Description/Summary of Work Performed 

Date: 

Employee:LndyM. 

uOIed Bvd. prcksd p hash nd mpusd cu poup binS. Pickod 
a p hosh in parkirg lot Courts, Et lightt fir cstirgwher nspectan. ALianed clubhous afte weokend, floors, bathy, krceH. Rostukod cea 
pm Spiog. Emptod aw aesh on ppty tnounee stoppad by 

Qaue to info PWd out au tabes frn C luset put in 
Droley Set up for CDD meirg Took daun easeu Bunny 
Empd Cooir if out 

used 4 Kitchintrash baas 
-USed l0 poopbin bogs 
-Used 8 larger trash 

Tools Used 

Luae bles pool dick olu trosh. at Cuurts. nsc othur Canmy 

a0Arg commu tnght. Spant n han Luanina vauts out of 
from drauns Csupar Windy laji night)Stvaigtend pool dock 

Chas �hockod tash MoS baf b) DAol ock. changed 2 

Courts and pakinn lot. Dumostos in. Badnpster Emptud 
Waikel Wai kal Blvd tolk HUA twte partyoA haclLJn clwet. 

1Hegs tp quard shack and 
fathucs d signsinat were droppad Dff Putcoau baclk n cluet. 

Quck wIpedun 0f bothromiveitchen 

uli2 -aIkod Blvà to pic k up trash a empty Pocp bins, I dsed tho dnorr 
that drag douw n t Bivd. lo poop bin baas a 2 larqe blac k q-0ßa trash lbags. 1:08P-wnt to pjaqund emptiod pop bins thee and 

3 trasn canscuard th room nd pic Kod uptraJh 
umostur at rood- Swept 0ut storoge Cl0set. 

Ceanod pooi bathrooms. emotud trash Cans, rep lacac w 2whte 
reshtbas- orn od 3 Cudsids water funtainS. 

" CmpRd 3 psol rash cans, and 1 caurt trash, all replaud u/ lq 
black trash bogs. Emptied offo tash Can, replacad wl white hag "emptud Ct trash Can, replaad wl trash bag -Straightunsd pooi furnitue uor bleu pool dockt baf hused doun ChairsI Pool deck BACK 
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4|iD 10:45am - Cal abot rental info NK 
I:al an- Residet urtel nto egust |: 00 pm Rental 

9:00 

H) waste Conwctun, running lake -re lao toJen 
I0:19m- unta unqy 

for nevt Satudg 

4/13 cont.e rakad ut much nd trerchd drain area 
from pcol deck hd put dawn ver roc k 

Cloanod up moss fom That, ran Luap blower 
at CH al sid alks etc. 

- Call about we ky busSinoss restal,fvd. toJen 
waterd potied plants Center plant island. 

CH dump Ster to Curb 

4/14 PicKod up trash in Courts parkin lot 
Staugntenad pool docle chars fuaf bw, olhc Kod tiasn 

q0Sprayad wed sprayesprad hug Swtt on t hls 
" Cleared uaue frn drin 

Pint 
*1o:10a NR Rental 

hquy 
K||:25a Spam Ca " DOH here to insptct pool 

-made key Card per requwst and Ok by Jen 

Signad report and immadiaty Sentto Jen, en thuyh 
Whor day off. So S KNous whats 9oing on. 

Ice maker clearad on fur weekend pauties. 

"Chec Ked pocl bahrooms, u qood nd 
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Northwo0d 27248 Big Sur Drive 
Of Pasco 

Jen Lavelle, On-Site Manager 
Northwood CDD 

Time In / Out 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

t2:30P Spam Call\:6up Spam 

Date: 

4|4-GPS Pools here for Serulo Dnt -Printed off th neyt 2 weeks for _gn in Shetw Cunt 
-Went to playarond o pickod p trash .pIcLod we trash Poced Choclod oh hked ba thina a trash 

bruqnt dumpster back fron rad 
Call 

Tools Used 

both qte 
pusd weds n Mwch 

pt away funte Coffee suppwswelome tabu 
Sanih ud Kitcher emptud fridae wipod out 
Claand glass| birrs ) funt tniy door " Chanqed 4g iads plug in 
put Ut tuent v lst. fresh 5ponge washadtttt bromttu p, put tackAkrteten 

"opped Cubhouso Plors Kitch Bath -Wnt to quard shac k to qet USB per Je 
PlcKod p pool duck, Staightensd Chais. Changed trayh 4||5 pic Lod up trash. Quick wipad down \ban roumi and 

1-8pm txash on for PcLod up foud debrs on qroLAd at 
COrts. 

ylig-Coanod Kitchun, Courniers, fidae, microuwave, was hecl keurio parts 
Q:0lka Ounle drand la ma Lor and washwd 'ut, Put outS the Kod cdfee supphes 

Stclod watel in tel in fdqy for Varibus molings this week. 3:06p 
-Cluanod CH bathvrooms. aund fled torlet paper, S 0ap clis penser n woneN bath. 
- made nes K Card fr LM -Vernfied Old not Working LMP Cannot Cccess mens bahon de tb internet Shll not wrking 

| am unabu to unlock erther. Un loc Kad 2 tfhmes for hem. (oh Bac ) 
89



-Picd up rash in prlking l0t: 
- Pool Deck 

rosh bags emoud all 2 trash Cans asd replacod al)3 

noved Chairs/ loungers back to ans 
- Finished Cluaning Club house, «Swept and ran Vad 
°mopped all floors " dustud u set up welrons ta bu 
" Clansd dnnlCing fountains dusd Cudena nsidea Out 

GPS Pools here 
- Mado Cas to 4 food trucks to qt interest in 

tor a fd ruc tuent. 42 called back to set up euentw a 

l:49a- Spam lal 

Comng 

- Waikod Blvd picKad p trash od nptd a Poop b Ins und replacod w) 10 p0op bin bogs. also ustd 2 la black trajh bacs in dumpstr used to change bogs. 
oStuppod at quardshack TV is on and Sli des running 

- Met w) Jn bud commun huds and Jchde or thu week weelond 

Playground aduens, bathrooh Cliand, mptud trash Bcth dunpste at tN road for pcL uN 
-Quck wipe dwn t sept pobl baths, will ful Loor Tbmorrow. 
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Jen Lavelle, On-Site Manager 
Northwood CDD 

Northwo0d 27248 Big Sur Drive 
Wesley Chapel, FL 33544 Of Pasco 

Time in /Out9:0 

Employee Task Sheet 

Description/Summary of Work Perfomed 

k 

* NR Rertal inqury 

" 

Date: 

-Pckod up trash in parkina lot and COurts 
Unang rash bag at courts -CH dunp Ster brught in 

-Straqhtnod pool clec k Chairs Checkedl a31oh CanS " Loap blew pool cleck Clavod leauy frum pool drains 

Employee: 

-QUtsid musi 0n 
-CH V on 

Tools Used 

Span lat 
Residt Renta DA Q- 0aue info woho to Resdnt Renta) Cal anail 

-CLoonod both pool bathrstoiuts, Sin kS, mirnrs, 
wipd down aI high tuch as ard trajh Cars, Swtpty 

moppod foors. Cluanad off landirg, lknoc Ked down Cüb webs. 
-Euctrician Stoppsd by Shwwed him Specific as Aer 
tIAe to go alun wl 2sthng quco, too k to playground 

qot trach dibis t of bui 
fire hydrant, that is nouw ex pasd. 

Playanund cmpste n e bathom gpod Checkodau 
rahCans,ll qo0d the atabus chaira Qu 

-Set up for DRB) Ren Rownd tabu meings tunight 

-wiped douwn tables nd put auy in Cor ret order: 
-welds on podl ducki pulled 

mnmmd dun 

-qarbge Cempany ca to empy Laroe duumpster thay set in parkng lot and dié not empy dumpster reported to Jen. 
-On bac K 

-Rosidnt stbpped by for Kay Card 
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-Ohec ked pool dec k again cund fived chars trash 
Put awy anaron Suppuy order that eane 

-Muved furnhus out und cuan offglhos 
- looKod"2 more fc trucks nd reached out 
Cbot prom1ng FTFUents 

-took ut club house trash Can. 
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Northwood 27248 Big Sur Drive 
Of Pasco 

Jen Lavele, On-Site Manager 
Northwood CDD 

Time In / Out 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

Date: 4]412023 

Employee: 

*GPs Pools here for Seriio t 

lnduy M. 

-put auy chaurs frn at nghts neings 
-wipod douun tables nd set w r landscape comm. 

Cliansd fnaer prnts off welcono ta bo and pt out 
rew Siqn in Shet. - pool bathroms qood 

-PicKod up trasn at Corts ehanqd qarbage bag Pickod up pool dock, Chairs Chood rash ans 
nanagmont Compny Conpany he 

- Oud Sid music on - CH TVon 

Tools Used 

Kaun Vac: -Swept cut nside cturage amop Clbtw lamp Is not Out ce to music tlass tuniant ddtto 
Concams of it bi g accicuntaly knoclod ¯er. 

-Charad ale filHr ard claned reta aratl -duscd off pool ta bu ignt 

-Cintiud to reach Ot to food trucKs 

-Went to plauaund piced p trash echecKod tyash Can 
ChocKed batron 

Put auey tabus d chas a oLtLng 
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Northwo0d 27248 Big Sur Drive 
or Pasco 

:04-3:3 
Time In / Out 

Jen Lavelle, On-Site Manager 
Northwood CDD 

Wesley Chapel, FL 33544 

Employee Task Sheet 
Uen schodulod da off 

Description/Summary of Work Petformed 
-PicLod up trash in Courts eusie or 

-Swept out Closet 

-

-0cLsanod vents in bahroum euina (BoTH) 

Cluand welcoo tabw alass sian in shect Uut IVon 
Laf bw at Club hauso "Sidowalks Pwalk wayso P 
Cleanod up pool deck. paf hleuo emoved furnitLre backK ChocKod rash Cans bosed down Pod decKa Chars 

Wated plants elleaned bird poop off privauy Sas 
-hused down dLmpstr fenolgati epool batHs all good 

Wnt o playgrund mptid poop bn "umpcùd 2 trash an 
hd replawd Bags *1a:09 Span ca pa duun Io bath um e dunpsbr to road 

cloanod au dnng funins 
-Ceaod botn bathoms in b huua 

Changed Ooffiu trash 
-Chanad itehn trash bda 
- dumpstur to Ceb. 
l:9apon 

Date: 

Employee: 

js2. Homeoun Cled bout remouing atel. qaue qreenacres pm portal Info, brief arc reqwwst inf and Customer stroca for 
tho county 

baa 
bg 

4laola3 

Tools Used 

-Ran Vac - Vac furnte 

putting 
areen 

Cleaned off other 291so tabws, lots 0f finger prints 
-Chec Kod pool lduck Ntrash 0ocun, busu pool da 
- TV off - CH musi 0ff 

"Whsnod wwo bath roomikichen and spot Cloanod 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 oaso 

Time In / Out 

Jen Lavelle, On-Site Manager 
Northwood CDD 

Employee Task Sheet 

Description/Summary of Work Perfomed 

|W:30 -TVon in CH -muSiC on Otsi 

- Cleaed pool 

Satuxdas 

Q300-Cluand 3 glaso tables he Sign In Sheet o 

- Wai lad BNd lots of trash pickod up nd changd a poop bns 
-Resdent ann for Ky Card appontment. 

bathooka 

Date: 

Employee: 

o Cleanod both pool baths 

Wunt t plaugund dumpsur in U qo0d thes 
-CH dmpStor In 

Tools Used 

Prc Kad up trash i0 parkIng lotcarts 
" plcKod up poo/ ceck 

* NR Rental cal inquu tor du S 

ran uaf blwer Pool cdeck, Slcwallk 
walk w 

-CLoan od Ot sid wa utochack -qpt yoard sae SIans frm guaidshak 
- plaugo och od tYash ocloard bahn 

Sunday 4/3-pcKocd Lu pol cloclc maued Chairs bac 
-EmptwJ u 3 trasn cauns -trosh at curts pluvchanged 
-Cuanod both pcol bthomS 
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q:05 
la05 

Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 Of Pasco 

Time In /Out 

Jen Lavele, On-Site Manager 
Northwood CDD 

7:45an 

-

Employee Task Sheet 

Description/Summary of Work Performed 
Pt Ot oA SlqnS 

|1:30a Nw siO)nshet ot 

*GPs Poca He 

lprm mptid au 3 poul tash (ano, put in hew bags 
put ot 2 HOA Yard sau banners Yane 
1CH Fenw waKod Biva pIcKod uptrash 

3 

Set up for infastuctue cleanod tableo 
eXecutiue chaurs. 
diumo Stur to road 

Date: 

FLnP Sprin Kor lech on Sto t-Pckedup trash n parUnq lot 
-CLeand up tabLes and Set up for HoA meeting 
-Ne Sian in Shet ot-Von -OutSido music on 
-Clanod wp pool clock, " Chec Kod trash (anso pooI tabus 

blDwn OVer o Liaf blw pool cuck Cand wJ 0t ot po0) 
- lots of multh duplaued frm hoay ren uof blw al 

SIce wnUks an andinas Swept up nea Uer eas 

-Rehng a Sakty Sigrs at let 

Tools Used 

-ChocKed poo bethrons owod douun nd swtpt mulch pape 
dubris up 

- Pusannd Choc Ked trash clanod bathroun . Empti 
-Cleaned CH bathons Ste Iod Toit paper 
Changd 4 giade Plug ins 

-Uipa down Kitchon 
- dumpstern 
- moppd whit entee flo 

.Emptud puopbn 
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Northwood 27248 Big Sur Drive 
Of Pas0 

Jen Lavelle, On-Site Manager 
Northwood CDD 

Time In /Out / 

Wesley Chapel, FL 33544 

Planhng new Employee Task Sheet 

" 

Description/Summary of Work Performed 

lQ maLer on tor et 

Date: 

qoo ut Coe heu ct gam tó ut tem in to fhy machie. 345P -Pol duck o Chasend treuh coni puud Lucs oe Cons weds 

PIcKed up trash In pårkINg lot tcurts, Changzd Courts 
Tash bag as well 

-qot Sup pus arund for euent torng nt 

lanancoke machin u fyed Cud up runing 

- Yan vac 

Employee: 

4alaca3 

mwed al furntw fur tocjntr uent cnd weekeng tUtnts 
t |0:09 Spam Ca 

Tools Used 

-npsprn ur tech on sio, adustidSprinter to ensre 
propr' Watering on new rees 
UKed d mprit prcp bini nd pic Kod up trash on Bivd 

I:0Upm Jen D, n Dfio tim ho 

-Ciand cCH baths -mpidau tsh cans insde 
went to plaugrnd mptud pcop bin, emnpud a trasn cns ocaad bathrom dum pstur to road 

-pt awy cofRe Suppia -pd aa welcs tabe items 
-ateod plants 
-Ran ceoe bior on au SdwaKswalkuays Duaing nesn -Renta0 Chockwst ot o ughts to pink for rentaQ 
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Jen Lavele, On-Site Manager 
Northwood CDD 

Northwo0d 27248 Big Sur Drive 
Wesley Chapel, FL 33544 

of Pasco 

Employee Task Sheet 

Time In / Out 

85bAM-40l aySPOKE TO PASCO ARE RES CUE IN REGARDS TO PAYNG 
THE $00 INSPECTLON INVOICE THEV SENT A DI6I,7AL CoPy 
d VeRBALLY STATED THE BIUL PAMEUT SYSTEA PROCESS 
PUT IN PLACE IS ACEPTABE AND, WE WILL NOT ACCPUE LATE 
CEES. 

DescriptionSummary of Work Performed 

|:43M 

4: 15AM ACTLON LIST EDR MONTH 
12:15PM EMAILEN PSCO IN REGAeDS TO 1NVOLCUNG 

EMAIL oG AVAILABLE UPON REOVEST 

4VSPM MORNING "PO-WOw" wITH LINOSAR AISCUSSEN UPcOING 
EVENTS FOR THE REST OF THE WEEK AND NENNT OVER THE 

12:20p CALLED GENE TO UPOATE HIM ON pSSO + avid bill 

12:30eM BROD6HT HOA I NVENTORY TO GUAeO SHAK N/ 

Date: 

Employee:Jen L, 

SPOKE TO 6E/NE. U0ATEN HIM ON PCSO INVOICE 

FORNARDFD INVOLCE TO TERESA @ INFRAMARK. 

12: 44 pM ACTLON eEQUEST TD UPDATE THE POSTED APR\L 
SLI DES BY SEAT 1,MIm W. REOEST: AAO A 

BIRTHOAY SHOUT_ OUT " HAPPY BIRTHOAY, ANDREW H 

SpoKE TO RESIDENT IN KEGAROS TD RENTIN6 
THE LUBHO)SE /23 

Tools Used 

: 50PM SPOKE TO LOCKSMITH N REGARAS TO THE 

GATE To THE CoURIS. WE HAD A 3PM APDOINTMENT 

BUT HE HAN AN EMERGENCY. WE RESCHEDULF D 

FOR MONDAY,ARRIL 17. 

CELL 
PHONE 

EVENT 
CALENANAR 

CELL PHONE 

CELL PHONE 
CALENDAR 

ON FOOT 

CELL PH ONE 

CELL PHONE 

CELL PHONNE 

'00PM LINASAY. 
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Northwood 27248 Big Sur Drive 
Of Pasco 

Time In / Out 

2:26 PM 

2:31u 

2:38M 

2:54 u 

3:0 pu 

Jen Lavelle, On-Site Manager 
Northwood CDD 

3:1lm 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 
TEXT JULY Ist CLUBHOUSE INTEREST 

THE MENSIONS OF THE TARLES + 
AMoUT OF CHAIRS. 

OROERED LON INVENT ORY 1TEMS : 
GLOVES (POR PPE),SO6 WASTE BAGS (FoR THE 
BINS) ANO 2 CLIP BOA20S. 

PRINTEO OUT MORE TASK SHEETS 

SpOKE To FROWTI BR IN REGARS TO 

AN AecOUNT A TTEK 

ENTEREA EXTRA DUTY SCHEDULE + 
pOST (MAY SENT To PeSP TO 

Date: 423 
Employee: Jen L. 

(2023 

CREATEA "HAPpr BIRTHOAY" AWNOUNCEMENT 

FOP THE TV.MON/TORS PER AIMI'S REQUEST 

VPDATEN USB ON CLUBNOUSE TV WILL DO 6UARD 

SHACK BY MONAAY. 

Tools Used 

CELL PHONE 

PRINTER 

OFFICE PHONE 

STEP LAADER 

3:15 Pn WROTE AN EMAL To MIMI (SEAT ) IN RE GAROS TO 

3:30 PM MONTHLY SLIDE DPDATES. 
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Northwood 27248 Big Sur Drive 
Of Pasco 

Time In / Out 

3 35 PM 

y:00 PM 
3:50- y:00 PM 

YE10PM 
y30PM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

4:45PM 

5:0O PM 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 
PUT USB BACK IN CLUBHUUSE TV 
WITH THE DPDAT ED SLINE. 
CHECKEA POoL AREA FOR TEASH * 

SENT JULY 137 REUTAL AGPEEMENT 

Employee:Jen L. 

WROTE TO- dO LIST FOR TOMOeRON 

NON- RESI DENT TOUR FOR 1]15|23 

ASSISTED RESIDENT INTERESTED 
IN CLUR HOUSE RENTAL AV6 8/12l23 

CLOSED CLUBHOUSE 

Date: 

Tools Used 

LADOER 
REMOTE 

GLOVES TeASH 
BAG (1) 

pEN- PAPER 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 

of Pasco 

Time In / Out 

BAM 

8:30AM 

q:15AM 

|0AM - l| AM 

I\AM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

1/:30 A 
100 PM 

Employee Task Sheet 

Description/Summary of Work Performed 

COMmuNICATED W/ ARAA KAS FL 

AND A NON RESI DENT INTE RESTED 

IN THE CLUBHOUSE 513]23. 

CLEANED UP TeASH @ CoURTS d IN 

PARkiN6 LOT. 

Date: 4/12l23 
Employee:Jen. 

THE 530 PM CLWSHOUSE TUUR 
RESCHEOLED UNTIL 4/19l23Q530PM 

GUITARS FOR VETS HOSTE D 

PRIVATE LESSONNS. PUT PHONE # 
DN AO0R FOR RESIAENTS. 

RESCHEOULED BlVD. WALK W) BARBARA 

UNTIL SATURONY AUE TO EAIN. 

NON-RESIDENT INTERESTEA IN 

SPeAYEN + DISN FECTEA TABLES 

SPOKE TO 
RENTIN6 LUBHOUSE 5/3/23. SET UP A TOUE 
FoR TODAY (5:30 P. 

eHAIRS 

Tools Used 

CELL PHÔNE 
TEXT MESSAGE 

GLOVES 
1 TeASH BAG 

CELL PH ONE 

TEXT 
MESSA GE 

(seat5) 
TEXT 
MESSAGE 

DeY ERASE MALKER 
RESERVED 

FOe PeIVATE 
EvENT S\6N. 

uSED FOR FINING COMITTEE. WINAÊ XEO 
FINGERPRINIS OFF OF ENTEY TABLE. PUT BANOUET 

CHAIeS FOLAIN6 TABLES + EXECUTIVE CHAUZS 

AWAY. SISINFECTEA BATHPOOMS+ VACUUMED 

FLOOR. FILEN CANOY AISH d OUSTEA PICTURES 

ON THE WALL. 

CELL PHOIJE 

CALANOER 

GLOVES 
MI SC. 

CLEAN|NG 
SUPPLIES 
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Northwood 27248 Big Sur Drive 
of Paso 

Time In / Out 

:00PA 
* ACTION 

17EM 

/:30 Py 

/30 PM 

3:00 PN 

y:00 PM 

3:200M 

:00 PA 

4:09 PM-

Jen Lavelle, On-Site Manager 
Northwood CDD 

4:9p 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Peformed 
2EACHEA OUT T0 2 ELEC TRICIANS 
ADD SEA)T THEM SPECS TO &IO 
OW FJEF MASHAL LIS T +6EE U6HTS 

EMALLEO SPCS TO ELECTRICIANS. 
SENT RENTAL AGREE MENTS IN QUE UE 

STARTED MAY EVENT CALENAAR FOR 
MAY UEETING Book. 

80OKED A COOKIE BAKING CLASS. 
2hrs lx/week C8 hrs total) 

WIL SEND AGREFAEANI COLLECT $ 

Employee:Jen. 

SPOKE ) NON-RESIDENT ToUR sOHEOULE) 
FOR TOAAY HE MAY HAVE TO RESCHENULE 

UNTIL TOMDR ROW, SAMF TIME. 

AKBOR WoODS RESIDENT CALEO. HIS 
SON LOST HIS PHQNE THE BUS 8 TOP. 

NOTIELED THE PHONE PINNER AND 
THEY MET IN THE PARKING LOT. 

Date: 

4:30PM CLOSED WUBHOUSE AND MUSIC CLASS 
BEGAN. 

Y:30P MADE TO DO ST FOR SATURAAY. 

4/12/23 

Tools Used 

CELL PHONE 

P 

Pc 

PRINTER 
CLIp BOARA 

(ELL PHONE 

TEXT NESSAGE 

CEL PHONE 
TEXT MESSAGE 

CELL PHONE 

NOTE PAD 
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Northwood 27248 Big Sur Drive 
of Pasco 

Time In / Out 

2:30 PM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

3:00 PM 

Wesley Chapel, FL 33544 

Employee Task Sheet 

DescriptionSummary of Work Performed 

MET W COCA COLA VENDOR SO HE 
CoULD EVALUATE THE MACHINE. HE 
bRDEPED PARTS SAID IT WOULD 
TAKE ABOUT 2 NEEKS TO COME IN. 

(scheduled 

MADE NÊW KEY CARD FOR RES I0EAT. 

Date: 4/3)23 
Employee:enL. 

day ott ) 

Tools Used 

ACCESS KEY 

ENTeA PASS 
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(Northwood 27248 Big Sur Drive 
of Pasco 

Time In /Out 

IOAM 

10:30AM 

Jen Lavele, On-Site Manager 
Northwood CDD 

/| AM 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

Date: 

Spoke w/ DOH ins2ctor. She was at 
the pol or a surprise 'inspecilon. Licsay 

assistede made her a key card for futire use. 

CAUED ÓENE TO JWFOM H/M ABOT 

INSPECTI ON 

(scheduled 

Employee:Jen L. L 

day ott) 

Tools Used 

SPoKE T0 GEDE E7 HIN KNOh AB0UT 

THE INSPECION. IWFORMED NIM I WILL EMAIL 

AS SOO) ASTCAME THRODGH. 

CELL PHONE 

CEL PHONE 
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Northwood 27248 Bg Sur Drive 
of Pasco 

Time In /Out 

lPM 

Jen Lavele, On-Site Manager 
Northwood CDD 

4PM 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

4ls]23 
Employee:Jen. 

Date: 

LET PARTY INSIOE 4 MET BARBARA 
(CHAUR 5) FOR 0UR SCHEOULED MEETING. 

Tools Used 

ENTRA ASS 

LMP FLAGS 
PHONE CAMEeA 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 o Pasco 

Time In / Out 

1OAM 
-10:30AM 

IlAM 

|:20A 

12 P 

-\e 

Jen Lavelle, On-Site Manager 
Northwood CDD 

2.30 PM 

Employee Task Sheet 

Description/Summary of Work Performed 

POW WOW ) indsay 

SENT 

Reaunded deposi+ for 4l|sl23 
rntal. hangd Keycard back back to Resident 

AccQss. 

Date: 4/17/23 

PAY ROLL 

Employee: 

PAYMENT LINK TO Y/2q 2ENTAL. 
(PAID IN FULL I PM) 

Tools Used 

ASSISTED A CESI DENT WI KEVCAKD 
UPGRANE 

Jen 

Entra Pass 

Square 
EVENT 
CALENAR 

GENE CALLED AND MENTIONED THE TV 

AT THE GUARD SHACK WAS OFF ON SONDAY. 

NOTIEED LINSAY SHE TURED IT BAK ON 

AFTER THE eAIA PASSEo. 

PC 
SOUARE 

p 

PN SPOKE W) BLL FeOA LMp TO OISCUSS 

I22GA+|ON CLVBHOUSE 0THER MISC. 

CALCOLATOR 
EMAI 

ENTIeAPASS 

IN PEeSON 
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Northwood 27248 Big Sur Drive 
O Pasco 

Time In / Out 

2:30PM 

3:00Pm 

3:200M 

3:44 Pu 

P 

Jen Lavelle, On-Site Manager 
Northwood CDD 

4P 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

Employee: 

SENT NR RENUTAL FEE PAYMENT LINK 
FOR |15]23 (PD2:58P) 

+ SENNT TEXT T0 NFOPm CUSTOMEe. 

Date: 

SENT RENTAL AGREEAEST FoR Po0L 
CABAJA 2ETALCOOKIE DECORATING,+ 

D2AMA KIOS FL. 

NROTE 

ASSISTED A NON-eESIDFNT INTERESTED 

IN A RENT AL PROPERTY IN OeTHWCO. 

RESIDENT CALLED W ITH HOA QUESTION 

I REFERLEN THEM TO GREEN CRE. 

Tools Used 

TO Bo LIST FOe TUE SDAY 

Jen 

ASSI STED NEIGHRORHO0A KIos. LET THEM 

USE B.BALL IN OFF ICE &-BALL COUeT 

SOUARE 

SENT HIMES + JEJNINGS A FOLoW-0p 

MESSA6E REOUESTING THEY SEJD THEe 

BDS. yENJINGS s COMG TOMOPeo TO 

LoOX AT THE SCoPE OF NORK 

CELL PH ONE 

PC 
ANOBE 

RFOUEO TO TRTS EMAIL TO VERIFY THE 

BOUNDARIES FOR HIS QOTE. 

IN PEeSo 
wALK-IN 

CELL PHONE 

IN PERSON 

PEN 
PAPER 

EAAIL 

CELL 
PHONE 
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Northwo0d 27248 Big Sur Drive 
of Pasco 

Time In / Out 

y:27Pu 

Y30 P 

Y'30P 

Y:30 PA 
500P 

Jen Lavelle, On-Site Manager 
Northwood CDD 

452 PM 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

RETURNED PESIDET CALL To 
RESELVE (LUBHOUSE CALLEN 

AN0THER OUE AROUT A KEY CAeo. 

CóNFIeMED DRB RELUTEe's RoUNA 

TABLE / DeR ROAPo MENREe 

PES/OFUT SENT TEXT MESSA GE 

AsKING IF THE POOL IS OPEN. 

Date: 411]23 
Employee: JRn 

RESIDENT CALLED TO UAKEA KEY 

cARD APPoJNTAAENT. (y|IB/zY30 P) 

A 

Tools Used 

CELL 
PHONE 

CELL 
PHONE 

CELL 
PHOUE 

SPOkE TO GENE JN PEGARDS TO NEETING 

N BRIAN QUIGLEY. MEETING TIME S 

SET FOR 4|18|23 1PM. ALSO LET 

GENE KOW ANOTER ELECTR\C IAN WAS 

COMING OUT TO SEE THE SCOPE OF WORK 

CELL PHONE 

CLOSEO UP CLUBHOUSE, TU2NED OFF MUS|C 

LOCKEO pOORS, TURNED OFF ELECTRONICs 

+ NIPED DONN BATHLOONS USED DUPNG THE 

DAY S7TARTED ROOMEA4. 

KEYS 
CLOROX WIPES 
ENTRA PASS 

ROO BA 

CEL PONE 

|GAYE THEM THE G0O UEWS V 

8EFORE SENDING A PROPOSAL. 
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1TEM 

Northwo0d 27248 Big Sur Drive 
Wesley Chapel, FL 33544 

Time In / Out 

|| AM 

ACTION /o AM 

I|3Y AM 

I|:40Ay 

Jen Lavelle, On-Site Manager 
Northwood CDD 

12:15PM 

Employee Task Sheet 

Description/Summary of Work Performed 

SPAM CALL 

SPOKE TO LESIDENT lN NEE 
OF A KEY CARO. HE STATED HIS CAKD 

WAS NDT NORKING. I ASKEL HM TO SEJD 
ME A O1C. OF THE CARD. 

SPAM CALL 

Date: 

Ermployae:en 

SPoKE TD A NON RESIDENT INTEDESTEA 

IN MAY OATES THAT WERE ALREAOY 

RESERVEA. 

I1:S3AM `ENT THE DEPOSIT PAYMENT LINk 
TO 1012I23 NR (NON RESIOEUT) 

4|1el23 

GAVE ELECTRICIAN (UR JEANINGS) 

A VENDOR KEY TO CHEcK UT 

TAE SCOPE OF NORK 

Tools Used 

PHONE 

AsHED SHAWNä FRA AOT THE 60ALD's 
QUEST LONS. HE DFFERED TO ATTEND THE 

MAY MEETING VIA 20OM. 

CELL 
PHONE 

PHONE 

CELL PHÐNE 

SPoKE To ELECTRICIAN. HE W\LL BE 0UT TExT 

ON SITE @12:I5PM 

PHONE 

CEL 
PHONE 

SQUARE 
CELL PHONE 
TEXT 

VENOR 

KEY. 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 

Time In /Out 

lPM -

a30PM 

4:30 Pm 

Jen Lavelle, On-Site Manager 
Northwood CDD 

4:30 PM 
5-00 PM 

Employee Task Sheet 

Description/Summary of Work Performed 

SPOKE TO RESIDENT WITH 
DR8 QESTIONS. 

Date: 

Employee: JenL. 

MEETING WI BkIAN UIGLEY d GENE 

MOVED GLASS TABLES 
LINDSAY 

4lBl23 

MADE TO DO LIST FOR TOORROW 

MET NI HIMES ELECTRIC SEPVCES TO CHECK 

00T SCOPE OF NORK 

REPLACEN KEY CARA FOR RESi OENT 

HER CAD 
CAeD WAS BROKEN 

Tools Used 

LOSED CLWBHOUSE( TUENED O FF 

LIGHTS, CLOSES BLINDS, LOCKED 000RS) 

CELL 

INTO "LIVING ROOM' 

PHONE 

ENTRA PAS S 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 of Pasco 

Time In /Out 

4:30AM -
10:30 A 

10:35AM 

10: 50 AM 

|1: 30 AM 

|35AM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

||:48AM 

Employee Task Sheet 

Description/Summary of Work Performed 

ONLOCKED CLURHOUSE DOOR 

MET N BiLL FROM Lp 

Date: 

Employee:Jen. 

TO SHoW WHERE CREPE MYeTLES 
NEED TO BE PLANTEn 

OTHER MISC. LANOSCAPE BUSINESS. 

INSPECTED FIRE EXTINGUISHEeS 

4 JNITIALEb. 

PRINTED MATERIAL FOR LANASAPE 

MEETING. 

EMAILED WASTE CONUECTIONS TO 

INFOR THEA THE DäMPSTER WAS 

NOT PCKEO UP ON TUESDAY. 

WASTE CONNEOmONS CALLEA + 

STATED THEY WILL COME PICKvp 
TOMORKROW. 

4/14)23 

ASSI STED RESIDENT KEY CARD 

VPGRAOE. 

Tools Used 

ON FO0T 

PEN 

ARINTER 

OFFICE 
PHONE 

PC 
EN TRA PASS 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 Of Pasco 

Time In / Out 

12 PM 

12:1SP 

12: 30PM 

IPM 

2PM 

3OM -

q:1S PM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

(:30 
530 P 

Employee Task Sheet 

Description/Summary of Work Performed 

Date: 

Employee: Jenh. 

SlONED RENTAL AGREEMENTS. 
EMAILEb TO JOINT EMA|L w LINDS 
FOR FUTURE NATA 

SPOKE TO GPS POOLS. ALL PARTS N 

0DER MOSTHAVE ARRIVED. WE WIL 

8E ON SCHENULE SOON. 

TOO K PlCS OF UeINAL d SENT TO 

PLUMEER FOR QUOTE. 

LANDSCAPE COMMITEE MEETING 

SiGNED TREE PROPOSNS. 

O CALL- UpBEAT MUSIC 

Tools Used 

JEPEA FROAA GPS AND | TOOK A 
Look AT THE ADA POOL LIFT. HE CALLE 
THE DISTRIBUTER + 0eDERED A NEW CI2COIT 

CLOSED ClURHOUSE FOR MUSC CLASS 

CELL PHONE 
TEXT MESSAGE 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 of Pasco 

Time In / Out 

10 AM 

10 AM 

10: |0 A 

10: 20AM 

JO:2SAM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

10: 30AM 

Employee Task Sheet 

Description/Summary of Work Performed 

UNLOCKED CLUBHOUSF 

2UMBA w RESI DE NTS 

INODIey 

SPOKE TO GENE 

ANSWERED A G00E BUSJUESS 

SCANUED BID 

Employee:enL 

FMAILED SJGNED &/ TO 
GEDE + ELECTRICIAN. 

Date: 

SAOKE / CookiIE DECOeATING 
INS TRUCTOR * SCHED0ZED HER 

CLASSES. TOLO HER I OULD 
COLLECT Z BY HE END OF NEXT 

CALLE ELECTRI CIAU + SIGNEA 

WEEK. SHE NILL EMAIL FLYER 

ENTRA 

Tools Used 

PASS 

PROJECTOR 

G00GLE 
BUSINESS 

CELL PHONE 

CEL PHONE 

PRINTER 
PC 
EMA| 

CELL PHONE 
CELL PHONE 

TEXT 
FMAIZ 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 Of Pasco 

Time In / Out 

SCHEDULED 
DAY OFF. 

y/23/23 
YPM 8PM 

/24/3 
9AM -10AM 

10AM 

10 1DAM 

1|AM 

1/:/5 AM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

I|: 30A 

Employee Task Sheet 

Description/Summary of Work Performed 

ASSISTFA A ESIOBNT MIA 
NEN KEYCARD+ ET HER IN THE 

POL AREA EXPLALNED THAT HER 
CARA Ott oeK tWHE THE 

READERS ARE BACK OLINE. 

ON CAU FOR POOL PAe TR. 
CHECKED CAMS kEPT AN OPEN 
LINE OF COAMUUICATION. 
UN LOKE CLUBNOUSE 
+ SET UP 2UMBA FOR 
RESIDENTS 

UNLOKED GATE FOR LMp 
So THEy CAN NMOW IN CoUeT 
AREA. 
NESSA GED ANWSWEKED 

HONG COoK IE CLASS F2YER 
IN WINAOW * (e THE POOL. 

SHARED COOKIE PECOEATING 

CUAsS N NW FACEBOOk 

GRDDPS. 
SHAED CALENDAR DATEs 
w/ EVENT PLANUER 

4J22/23 
Date: 4/23l23 

y/24723 
Employee:Jen. 

Tools Used 

ENJTRA 
PASS + 
MANAGER 

KEY FOB. 

EN TRA PASS 

CELL PHONE 
TEXT. 
ENTRA PASS 

PC 

PROJECTOR 
GO0GLE CAST 
SPEAKERS 
CEL PHONE 

ENTRA PASS 

CELL PHONE 

PRINTER 
TAPE 

MARQUI 

CELL 
PHONE. 

CELL PHONE 
TEXT MESSAGE 

's FOR AN EVENT PLAUER 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 Of Pasco 

Time In / Out 

||:45A 
-12:30 PM 

12:30PM 

12:30 PM -

/:50 PM 

?:O0PM 

200PM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

y:50 PM 

Employee Task Sheet 

Description/Summary of Work Performed 

HUNG HOA GARAGE SA4E 

BANNERS 

Date: 

Employee:en. 
4l24l23 

SET Up FOR INFRASTKUCT UeE 
MEETING, SPRAYED TARLES AS UNDS 

WIPED ALSO SANITUZED EXECU�IVE CHAIRS, 

SENT PAYMENT LNK TO Y/23 CABANA 

RENTAL (Pid /2s la PM) 

Tools Used 

SEST COMPLETEA ENUTAL AGPEEMENTS 

T0 SCHEOULING GMAL ACCOUNTFOR DATA 
ENTeY CUN THE FUTURE) 

SENT PLUMBEK A TEXT TO SEE IF HE 

COULN QUOTE 7THE BROKEN ORINAL 

SEDT RENTAL FEE TO MARY KAY 

VENAOR FOR Y/2 (Paid @ 529m) 

ON FOOT 
LADOER 
BnruNERS 
BUN GEES 
ZIP TIES 

MISc. 
CLEANING 

SUPPLES 

ASSISTED RESIDENT N/ STeEET PARKING 

OUES TIONS. THEY AEE NEN TD PASCO AND 

WEeE WO7 AWABE OF STCEE7 LAWS. 

PC 
EMAL 
ADOBE 

CELL 
PHONE 
7EX7 ESSAGE 

SQUALE 

CELL PHONE 
TEXT 
MESSAGE 

PC 
SQUARE 
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Northwo00d 27248 Big Sur Drive 
Of Pasco 

Time In / Out 

930AM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

-1030 AM 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

Date 425)23 
Employee:JenL. 

ANSWERED A RESIOENT QUFSTION 

IN REGARDS TO CAUEEAS (FLOCK SECUEITY) 
THEY hVERE PLEASED N/ THE SYS7EM IN 

SPOKE N/ JEFF (HOA WEB MASTER) MADE 
PLACE. 

FOLLOWED UP L/ TEXTS eENTAL A GREEENTS 

MISC. AbMIN WORK. 

SPOKE N. BARRAEA (SEAT S) TO UPOATE 
HER ON A LANDSCAPE CONMITTEE ACTIOIN 

TEM 

(REATED GOOGLE DOC FORM a ENTEREO 0EPUTY 

10:30AMM EDPS FOR MAY MEETING BOOK. 
1/00AM NORKED ON MAY CALENDAR FOR MAY MEFTING 

BOok. 

12:30y (OPIED THE SPeINKLER EPOET FOR LMp 
d To SU8MIT WMANA GEPs eE PORT 

Tools Used 

TEXT FROM MIML(SEAT) N REGAROS TO 
T30 PM JEFF US LNG LAPTOP.I LET HER KNOW HE |:30 

REACHED OU7 TO ME OIRECTLY + /WILL 
MEET W/ HIM LATE2. 

CELL PHONE 
TEXT MESSAGE 

CELL PHONE 
TEXT MESSAGE 

CELL PHONE 
TEXT MESAGE 
PE G00GLE DOcS 
CALENOAR 
CELL PHONE 

PEN /PAPER 

CELL PHONE 
TEXT 

MESSA GE 

PeINTER 
COPIER 

CELL PHONE 
TEXT 

MESSAGE 

ARRAN GEMENTS FOR HIM T0 USE 
THE CLVBHOOSE LAPTOP 
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Northw0od 27248 Big Sur Drive 
Of Pasc 

Time In / Out 

1:30 PM 

/:08 PM 

2:30PM 

375py. 

/30PM- 2:30PMY 

Y30PM 

4:30PM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

30P 

y:30P 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 
LET BRIAN M. (SEAT Y) KNOW 

TRENT(VENDOR) WAS D HIS WAY 
TO GE7 THE SCOPE OF NORK 

SPAM CALL 

sAoKE To Y DIFFERENT ESIDENTS + 
NON- RESIDENDS A80UT AUAILABLE DATES 

MET N TeENT (VENDOR) ANO SHOWED 
HIM THE PROPERTY UNE FOR HIS SCOPE 
OF NORK. 

MISC. SCHEDLIVG + ORCADI2IUG 

LET KIAS INTo B8A22 COUeTS + ZET 
THEMIN CLU&HOUSE TO SE FOUN TAINS 

SEN7 PAYMENT UNK TO 5/5 

RENTA2 
STARTED NORKING ON MONTHLY SLIDES 
HSSI STEO RESIDENT N/ CLUBHOUSE 

RENTAL O's 

y30PN MAOE To-0o LIST FOR TOMORROW. 

Date: 4l2sl2s 
Employee:Jen. 

Tools Used 

CELL PHONE 
7EXT MESSAGE 

OFFICE PHONE 

TWO CELL PHONE 
TEXT MESSAGE 
CALENDAR 

ON FO0T 

SOUARE 

CANVA 

CELL PHONE 

PEN| PAPER 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 of Pasco 

Time In / Out 

5:30PM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

533 Pu 

Employee Task Sheet 

Description/Summary of Work Performed 

SENT PAYUENT LINK TO 
COOKIE DECORATI NG VENDOR. 

(Paid@ 5:30PM) 

Date: Y/2s] 23 

JenL. 

CLOSED (LUBHOUSE 

Employee: 

ANSWEeFD EMAIL ROM MIMI 
IN eEGA2AS To EASTER SIG (N 

SHEET t MON THLY SLI DES. / EXPLANEA 

MY SCHEOULE + MtDEAOttE. 

Tools Used 

SÔUARE 

PC 
ENAIL 
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Northwood 27248 Big Sur Drive 
Wesley Chapel, FL 33544 of Pasco 

Time In / ut 

8:30AM -

4:00AM 

qAM 
A 430AM 

930Am 
10 AM 

10 AM 
Jo30 AM 

o:YSAM 

10:47A 

Jen Lavelle, On-Site Manager 
Northwood CDD 

):00AM 

12-00 Pr 

Employee Task Sheet 

2UMBA w RESIDENTS 

Description/Summary of Work Performed 
PICKED Up HOA SIGNS OFF 

BLVD. pTANAY IN GUARD SHACK. 
CUEANED TABUES, SADITIZED CHAI2S 

+ QUT AWAY CHOA MEETING) CLEAE À 
SINGEg PRINTS OFF OF GLASS TABLEs. 

OPENED LUBHOUSE 

VACOUMEO FOOR IN CWKHOUSE 

WiPED DOWN BATHROOMS CINS)OE 
OUTS]DE 

SAOKE 70 PLUMBER TO CHEC OUT UeIUAL 

(BROOKS PLUM&ING) HE IS STOPPING 
BY I: 30AM 

Date: 

SPOKE TO KESIDENT W/ REDIAL QUESTIONS 

Employee: en. 

CALLED BILL FPOM LMP. LEFT MESSAGE 

GuITARS 4 VETS PRIVATE 
EVENT. (LOSED CLUGHOSE LEF7 SIGN 

4/26/23 

Tools Used 

PEPSONAL VEHICLE 
CLEANIG SUAPUES 

GLOUES 
SIGN IN SHEET 

EN TRA PASS 
PROJECTO R 

GOOGLE CAST 
CELL PHONE 

ROOmBA 
CLEANING 

SOPPLLES 
GLOUE S 
CELL PHOJE 

CELL PHONE 

TEXT UESSAGE 

CELL PHONE 
TEXT 

PRIVATE 
EVENT 
SIGN 
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Northwo0d 27248 Big Sur Drive 
o Paso 

Time In / Out 

Il AM 

||:SAA 

12:30 PM 

12: 30 PM 
- 3:00 PM 

Jen Lavelle, On-Site Manager 
Northwood CDD 

4: 15 PM 
5:30PM 

Wesley Chapel, FL 33544 

Employee Task Sheet 

Description/Summary of Work Performed 

MET W| PLUMRER FROM BROOKS 
PLUMBIAJG. HE WILL SENA OVER 
QUOTE 

SPOKE w| GPs po0LSFOR A STATUS 
UPDATE ON PARTS 0R0EPEd. 

UPDATED HOA EETING SLIDE W) 
THE DATE CHANGE. 

Employee: 

DPLOADEN SLIES ONTD US8 FOR 

THE TVs. 
ERASED APRI DRY- ERASE CALENDAR 

Date: Y/26/23 

ON CALL. MUSIC CLASS 

Jenl. 

Tools Used 

ACCESS CARD 
CEL PHONE 

TEXT ME 

SENT RENTAL AGPEEMETS ANSWERFD 
PAR TY QS, TOUCHED BASE W WEEKENA 
RENTALS4 RETURNES PHONE CALLS 

CELL PHONE, 

CANVA 

PC. 

CANUA 

Pc 
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Northwood CDD
Extra Duty Detail Report

Employer: PASCO SHERIFF'S OFFICE
Report Sent To: PASCO SHERIFF'S OFFICE
Employee Reporting : MARK BONNEMANN
Date of Work : 3/10/2023

Event Number : 2023144506
Arrival Time : 2200
On arrival did you check in : YES
Number of field interview reports: 0
Number of parking tickets: 0
Amount of time running radar: 0

Were there any other types of violations, such as trespassing, written warnings :

0

Please document a detailed Narrative of events that took place during your detail:

PATROLLED ASSIGNED AREAS, NO ISSUES TO REPORT

1
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: Northwood CDD
Report Sent To: Northwood CDD
Employee Reporting : Larry E Roberts Jr
Date of Work : 03/14/2023

Event Number : 2023152431
Arrival Time : 2100
On arrival did you check in : yes
Number of field interview reports: 0
Number of parking tickets: 0
Amount of time running radar: 2 hours

Were there any other types of violations, such as trespassing, written warnings :

1 Trespassing

Please document a detailed Narrative of events that took place during your detail:

I canvassed the community for illegal street parking and non-moving violations. I issued 3
parking warnings during my tour. I ran radar for any speeding violations, but none occurred. No
other crimes or violations were observed. I also gave a warning to the parents of a group of kids
who were climbing on the walls at the clubhouse. Parents addressed the issue with kids.

2
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: Pasco County Sheriff~s Office
Report Sent To: GIna Trani
Employee Reporting : Kelvin M Reyes
Date of Work : 03-22-23

Event Number : 2023166586
Arrival Time : 0200 hrs.
On arrival did you check in : Yes
Number of field interview reports: 0
Number of parking tickets: 0
Amount of time running radar: 0

Were there any other types of violations, such as trespassing, written warnings :

0

Please document a detailed Narrative of events that took place during your detail:

Upon arrival, I made contact with the POC. I then patrolled the community without any issues.

3
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: Northwood CDD
Report Sent To: Northwood CDD
Employee Reporting : Larry Roberts
Date of Work : 03/28/2023

Event Number : 2023179780
Arrival Time : 0200
On arrival did you check in : yes
Number of field interview reports: 0
Number of parking tickets: 6
Amount of time running radar: 2 hours

Were there any other types of violations, such as trespassing, written warnings :

0

Please document a detailed Narrative of events that took place during your detail:

I canvassed the community for illegal street parking and non-moving violations. I issued 6
parking citations during my tour. I ran radar for any speeding violations, but none occurred. No
other crimes or violations were observed.

4
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: Pasco County Sheriff~s Office
Report Sent To: GIna Trani
Employee Reporting : Kelvin M Reyes
Date of Work : 04-04-23

Event Number : 2023194855
Arrival Time : 0200 hours
On arrival did you check in : Yes
Number of field interview reports: 0
Number of parking tickets: 0
Amount of time running radar: 0

Were there any other types of violations, such as trespassing, written warnings :

N.A

Please document a detailed Narrative of events that took place during your detail:

Upon arrival, I made contact with the POC. I then patrolled the community without any issues.

5
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: Northwood CDD
Report Sent To: Northwood CDD
Employee Reporting : Larry Roberts, Jr.
Date of Work : 04/05/2023

Event Number : 2023199133
Arrival Time : 2100
On arrival did you check in : no
Number of field interview reports: 0
Number of parking tickets: 4
Amount of time running radar: 3 hours

Were there any other types of violations, such as trespassing, written warnings :

0

Please document a detailed Narrative of events that took place during your detail:

I canvassed the community for illegal street parking and non-moving violations. I issued 4
parking citations during my tour. I ran radar for any speeding violations, but none occurred. No
other crimes or violations were observed.

6
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: PSO
Report Sent To: PSO
Employee Reporting : Pareja-Rodriguez
Date of Work : 04/08/2023

Event Number : 2023205798
Arrival Time : 2300
On arrival did you check in : Yes
Number of field interview reports: 0
Number of parking tickets: 0
Amount of time running radar: 0

Were there any other types of violations, such as trespassing, written warnings :

No

Please document a detailed Narrative of events that took place during your detail:

Conducted patrols of the neighborhood throughout my shift. During my shift I was dispatched to
a suspicious vehicle event # 2023206031. I made contact with a Victor Castor who stated he
was dropping off a friend and appeared to be slightly intoxicated but not to the point of being
unable to operate his vehicle. For the duration of my shift I did not receive any other calls for
service or observe any suspicious activity.

7

127



Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: Pasco County Sheriff~s Office
Report Sent To: GIna Trani
Employee Reporting : Kelvin M Reyes
Date of Work : 04-13-23

Event Number : 2023214015
Arrival Time : 0200 hrs
On arrival did you check in : Yes
Number of field interview reports: 0
Number of parking tickets: 0
Amount of time running radar: 0

Were there any other types of violations, such as trespassing, written warnings :

0

Please document a detailed Narrative of events that took place during your detail:

Upon arrival, I made contact with the POC. I then patrolled the community without any issues.
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Employer: Northwood CDD
Report Sent To: Northwood CDD
Employee Reporting : Larry Roberts, Jr.
Date of Work : 04/19/2023

Event Number : 2023229342
Arrival Time : 0200
On arrival did you check in : no
Number of field interview reports: 0
Number of parking tickets: 4
Amount of time running radar: 2 hours

Were there any other types of violations, such as trespassing, written warnings :

0

Please document a detailed Narrative of events that took place during your detail:

I canvassed the community for illegal street parking and non-moving violations. I issued 4
parking citations during my tour. I ran radar for any speeding violations, but none occurred. No
other crimes or violations were observed.
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Jen Lavelle, On-Site Manager Northwood CDD 2023

10
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Jen Lavelle, On-Site Manager Northwood CDD 2023

Northwood CDD
Manager Report

■ See event calendar for latest events and rentals

Upcoming Community Events:

May 26th: Splash into Summer / Food Truck Friday

■ Please see:

Employee Task Sheets

LMP Landscape Report

LMP Dog Waste Removal Estimate

PCSO Extra Duty Reports

1
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NORTHWOOD CDD 
LANDSCAPE INSPECTION 
April 5, 2023 

ATTENDING: 
JEN LAVALLE – NORTHWOOD CDD   
BRIAN MUNARI – NORTHWOOD CDD 
BILL CONRAD – LMP 
ALEX FIGUEROA – LMP 
PANCHO ROMARO – LMP 
PAUL WOODS – OLM, INC. 

CATEGORY I: MAINTENANCE CARRYOVER ITEMS 

NONE 

CATEGORY II: MAINTENANCE ITEMS 

CLUBHOUSE 

1. Liquid fertilize Begonias to improve growth and vigor.

2. Thoroughly remove windfall and debris from a/c enclosure.

3. West side of tennis courts: Prune back wood line overgrowth extending into the fence.

4. Top dress seasonal color beds with a ¼ inch of finely ground pine fines per seasonal
color specifications.

5. Continue removing leaf accumulations from mulch beds.

6. West end of pool parking lot: Confirm irrigation coverage to Viburnum suspensum
hedgerow.

7. Rec center signage: Remove Oak leaf accumulations.

8. Continue to hand prune freeze damaged Thryallis back to green wood.

COMMONS 

9. Between Coral Springs Drive and the rec center: Closely monitor St. Augustine for insect
activity.

10. Preserve entrance at Coral Springs Drive: Verify irrigation coverage.  Repair 1 failed
Dwarf Ixora under warranty.

11. South of Coral Springs Drive frontage wall: Top dress bare soil with additional mulch.

12. Top dress newly installed Podocarpus with mulch.

13. Use a rake to attempt to remove the Cypress limb from the pond shore.  If it is
inaccessible speak with Jen about having the aquatics vendor remove tree limbs.

NEXT INSPECTION 
MAY 3, 2023 AT 8:30 AM 

SCORE: 93.5% 
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14. North of Breakers Drive right-of-way: Monitor for soil pest activity between 

sidewalk and curb line. 
 

15. Preserve entrance at Breakers Drive: Repair new sod. 
 

16. Control crack weeds in expansion joints. 
 

17. Preserve entrance at Breakers Drive: Thin Ginger overgrowing sidewalk and 
encroaching into the columns of the entrance monument. 
 

18. Repair damaged turf adjacent to the newly installed Awabuki Viburnum. 
 

19. Maintain uniform parallel soft lines. 
 

20. Control weeds in Awabuki Viburnum/Muhly Grass planting area. 
 

21. Exit side of the entrance balustrade: Prune Ligustrum and downward growing Oak tree 
to reduce contact with the wall. 
 

22. Remove any unapproved commercial signage. 
 

23. Establish and maintain parallel bed lines in the soft edge at the wall front. 
 

24. Use a pole saw to prune sucker growth up to 15 feet from Oak trees. 
 

25. North side of the frontage berm: Prune shade impacted Oak trees. 
 

26. Remove trash and debris and empty trash bags during weekly service visits. 
 

27. Northbound lane to the south of Coral Springs Drive: Repair broken turf rotor. 
 

28. Coral Springs Drive intersection: Lightly elevate Ligustrum Privet for clear visibility of 
the yield sign. 
 

29. In conjunction with weekly mowing detail wood line overgrowth, confirming Wax 
Myrtles are not lodging over the wood lines. 
 

CATEGORY III: IMPROVEMENTS – PRICING 
 
1. At the east Northwood sign: Provide a proposal to reduce Gold Mound Duranta and 

Evergreen Giant Liriope and sodding irrigated turf down to the wood line.  Include 
replacement sod in irrigated lawn areas where construction damage was not repaired. 
 

2. Provide a labor quote to empty trashcans and dog waste stations due to the vacancy.  
Refer to supplemental pricing on the per hour labor charge. 
 

3. Pond 4: Provide a proposal to harden off erosion on the west side pond shore. 
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CATEGORY IV: NOTES TO OWNER 
 
 NONE 
 
CATEGORY V: NOTES TO CONTRACTOR 
  
1. Contractor is reminded to remove any loose boots during palm pruning operations. 

 
2. Confirm the grinding of the Pine tree stump adjacent to the water valves. 

 
3. Note to Bill – Confirm previous proposal for pond 4 shoreline improvements is not 

received. 
 
 
cc: Jen Lavelle northwood.manager@outlook.com  

Gene Roberts gene.roberts@inframark.com 
Eric Davidson eric.davidson@inframark.com  
Scott Carlson scott.carlson@lmppro.com 
Alex Figueroa alex.figueroa@lmppro.com  
Bill Conrad bill.conrad@lmppro.com  
Mike Newsome Michael.Newsome@lmppro.com 
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                                                   NORTHWOOD CDD 
 

MONTHLY LANDSCAPE MAINTENANCE INSPECTION GRADESHEET 
 

A. LANDSCAPE MAINTENANCE VALUE DEDUCTION REASON FOR DEDUCTION 

TURF 5   

TURF FERTILITY 15   

TURF EDGING 5 -1 Soft edges  

WEED CONTROL – TURF AREAS 10   

TURF INSECT/DISEASE CONTROL 10 -2 Grub injury loose footing  

PLANT FERTILITY 5   

WEED CONTROL – BED AREAS 10  Crack weeds 

PLANT INSECT/DISEASE CONTROL 10   

PRUNING 10 -1 Dead wood, remove plant 
material 

CLEANLINESS 10 -1 Leaf debris  

MULCHING 5   

WATER/IRRIGATION MANAGEMENT 15   

CARRYOVERS 5   
 

B. SEASONAL COLOR/PERENNIAL 
MAINTENANCE VALUE DEDUCTION REASON FOR DEDUCTION 

VIGOR/APPEARANCE 10 -5 Pine fines 

INSECT/DISEASE CONTROL 10   

DEADHEADING/PRUNING 10   

MAXIMUM VALUE 145   
 

 
Date  4-5-23  Score: 93.5%  Performance Payment™ % 100  
 
Contractor Signature:            
 
Inspector Signature:            
 
Property Representative Signature:          
 
 

         975 Cobb Place Blvd., Suite 304, Kennesaw, GA  30144 Phone: 770.420.0900 Fax:  770.420.0904  www.olminc.com 
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